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ChapteHFS 57was renumbered to chapter DCF 57 under s. 13.92 (4) (b) 1., St;

RegisteNovember 2008 No. 635

Subchapter| — General Provisions

DCF 57.01 Authority and purpose.  This chapter is pro

grouphome.
(2) A request for an exception to a non-statutory rule require

afentshall be made in writing to the department and shall justify

eachreason for requesting an exceptiofhe request shall also
describean alternative that meets the intent of the requirement.

Note: Requests for an exception shobklsent to the field fife listed in Appen
dix A that serves the group home.
History: CR 04-067 cr. Register September 2005 No. 58f¥. 1-1-06.

mulgatedunder the authority of 48.67, Stats., to carry olicens
ing duties authorized under48.66 Stats., and the authority of s. N . .
49.343 Stats., to establish the per client rate that a ghaupe DCI? 57.04 Definitions. In this f:hapter.
may chage for its services. The purposetios chapteris topro (1) “Agency-operategroup home’means a group home for
tect and promote thieealth, safety and welfare of children placethich the licensee is a public agency other than the department.
in group homes and promotdieient provision of services. (2) “Background information disclosure form” means the
History: CR 04-067 cr. Register September 2005 No. 59f. 1-1-06; departmenbf health services’ form F-82046A, on which a person
STy o gmeg. am., e 9-16-1L CR 117026 am.Register December 20No- - provides certain information concerninghe persors back
ground.

DCF 57.015 Compliance with administrative rules (3) “Behaviorintervention” means any containment, manage
and laws. A person who is licensed under this chapter shalt opgfientor treatment technique or procedure used to intervene in a
atethe group home in compliance with this chapite provisions resident’sbehavior when that behavior poses a clear and present
of the license, and applicable state, federal, and local law  danger of serious physical harm to the resident or to others.

History: CR 04-067 cr. Register September 2005 No. 5@f¥. 1-1-06. (4) “Caregiver” has the meaning given in48.685 (l) (ag)

DCF 57.02 Exceptions to rules. (1) The department Stats.
may grant an exception to a non-statutory requirement of this(5) “Caregiverbackground check” meatise search required
chapterif the department determinésat the exception will not by s.48.685 (2) Stats.
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(6) “Child” means a person under 18 years of age or a person(27) “Permanencyplan” means the plan required under s.
agel8 years of age or older who remains under the jurisdiction48.38(2), Stats., that is designed to ensure that a child placed in
thejuvenile court or who is being provided services by a child wed grouphome is safely reunified with the chisdfamily whenever
fare or juvenile justice agencyFor the purposes of this chapterappropriatepr that the child quickly attains a safe placement in
“child” includes a “juvenile” as defined in%38.02 (10m)Stats. ahome providing long—term stability

(7) “Child abuse” means abuse as specified 8s02 (1) (28) “Physicalcustody” means actual custody of the person in
Stats. theabsence of a coustder granting legal custody to the physical

(8) “Child neglect” has the meaning given iM8.02 (12g) custodian.
Stats. (29) “Physician” has the meaning given in&18.01 (5) Stats.

(9) “Corporation—operategroup home” means a honfier (30) “Placingagency” means an agency that is licensed under
which the licensee is mon—profit or proprietary corporation thats. 48.6Q Stats., and ctDCF 54 to placechildren into adoptive
operateone or more group homes. homes, foster homes or group homesaccept guardianship of

(9m) “County department”’or “county” means a county children or to Ii_cense fos_ter homes,unty department with
departmenbf social services under 46.2150r 46.22 Stats.; a Ppowersand duties as defined unde8.57 Stats., the depart
countydepartment of human services undet623 Stats.; om ment,the Wsconsin department of corrections or any other autho
county department underl.420r 51.437 Stats. rized placement authority

(10) “Custodialparent” means a resident whose child resides (31) “Premises’means the physicalant of the group home,
in the group home with the resident. thetract of land orwhich the group home is situated and any other

(11) “Department” means the department of children an@uilding or structure on that land. .
families. (32) “Programdirector” means a person thaeither on stdf

(12) “Emergency’means serious medical incidents, fire; tor®" Under contract with the group home to provide program-over
nadoesflooding, and loss of services to the group home such $ight and case management for residents of the group home.
electricity, heat, water or telephone, or threats to the premises of(33) “Relief help” means an individual that is used the
its occupants. licenseeon an irregular and infrequebésis for brief periods of

(13) "EPSDT" means early and periodic screening, diagnos*@llgt:}p ,Er:ci:]\élisiguglarze ufgrl r(sa?r:gdeurlgds.to replace a resident carfecstafays
andtreatment of persons underdS 107.22 off or for prolonged perio%s is%onsidered a resigent caffe staf Y

(14) “Family-operatedyroup home” means a home for which  (34) “Resident” means a child placed for care and mainte
thelicensee is one or more individuals who Operate not thare nancen a group home under a court order or by a V0|untary.agree
onegroup home. ment.

(15) “Fit and qualified” means displaying thapacity to suc  (35) “Residentcare stdf means an individual employed by
cessfullynurture andare for children and shall not include & hisa licensee to be the usual and primary caregiver of residents.
tory o_f a civil action, qumlnal conviction or admln_lstratlv_e rule (36) “Residentrights” means the rights specified irb4..61,
violation that substantially relates the care of a child; a history Stats..and chDHS 94 of a resident who receives a service for

of xeriing unsound fudgment o abuse of aloohol of UG lconol or drug abuse, a mental s, or a developmenal dis

adminiétrativerule violation substantially relates to the cére of children COBSL’Jlt ab”'ty or for residents not receiving those services, ”g’m_s

DHS 12.06 grievanceprocedures thaére comparable to those found in s.
(16) “Group home” means a facility operatdry a person 51.61 Stats., and ctDHS 94

licensedby the department pursuant t@8.625 Stats., to provide  (37) “Respitecare” means maintenance and care ohiid

24-hourcare for 5 to 8 residents. with emotional, behaviorakognitive, physical, or other condi
(17) “Group home manager” means a person who is respontéPn including being at risk of abuse or neglect, placed in a group
ble for the day-to—day operations of a group home. homefor a period of 15 consecutive days or less.

« P . Note: Respite care can be used to relieve a parent or other care provider from the
(18) “Guardian” means a person or agency appointed by 'mands of ongoing care when a child is at risk of abuse or neglect or in other crisis

courtto have the duties araaithority of guardianship as describedituationsor both.
unders.48.023 Stats. (38) “Serious juvenile dender” means a person to whom the
(19) “HealthCheck provider” means a provider certified courthas given the disposition specified i988.34 (4h) Stats.
underch. DHS 105 to provide EPSDT health assessment and (39) “Sponsoring agency” means a child welfare agency
evaluationservices. licensedto place childrefin group homes, a county agency speci
(20) “Householdmember” means any person who resides, @ied in s.48.56 (1) Stats., or the department; which enters into a
is expected to reside, at the group home, who is not a resiflentvritten contract with the licensee.
the group homg and who has or may have direct contact with (40) “Staff member” means a group home director or man
grouphome residents, whether or not related to the licensee. ager,resident care stafor relief help.
(21) “House rules” means a summary of the group hame’ (41) “Supervision’means guidance of the behavior act-
standards related to resident conduct, responsibilities, expegfias of a resident by staf member who is within sight or sound

tions,and daily activities. of a resident.
(22) “Law enforcement agency” has the meaning giires. (42) “Treatmentplan” means a written plaof services to
165.83(1) (b), Stats. meetthe specific treatment goals and care needs of a resident.

(23) “Legal custodian” means a persather than a parentor  (43) “Universal precautions” means measures takepre
guardian,or an agency to whom legal custafia child has been vent transmission ofnfection from contact with blood or other
transferredby a courtput does not include a person who has onlyotentiallyinfectious materials as recommended by the U.S. pub

physicalcustody of a child. lic health service centers for diseasentrol and adopted by the

(24) “Legal custody” has the meaning given im18.02 (12) U.S.occupational safety and health administration (OSHA)Ras
Stats. CFR1910.1030

(25) “Licensee”means a person licensby the department  (44) “Volunteer” means an individual who provides services
pursuanto s.48.66 Stats., to operate a group home. to a group home but is not paid for those services.

(26) “Parent” has the meaning specified in 48.02 (13) (45) “Wisconsin public purchaser” means a county depart
Stats.,or in s.938.02 (13) Stats. ment,the department, or thei¥¢onsindepartment of corrections.
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Note: This definition doesot mean that a volunteer cannot be reimbursed for (i) Notifying the appropriate local law enforcement agency if

expenses. . . . . .
History: CR 04-067cr. Register September 2006, 597 ef. 1-1-06; correc aresident leaves the group home without permission or fails to

tionsin (2), (1), (13), (19), (30) and (36) made underx92 (4) (b) 6and7., Stats., '€turnto the group home after an approved leave.

RegisteNovember 2008 No. 63%orrection in (8) made underk3.92 (4) (b) 7. i i i i i i i
Stats. Register May 2010 No. G8EmR1106 emeg. ot (Om). ef. 6-16-1; Ch () Resident access to con_fldentlal family plannlng services.
11-026 cr. (9m), (45)Register December 20No. 672 eff. 1-1-12. (k) House rules that shall include all of the following:
_ 1. A description of acceptable and unacceptable resident con
DCF 57.045 Inspections, records, and requests for duct.

information. (1) INSPECTIONOFPREMISES. The department may 2. Curfew requirements.

visit and inspect a group home and shall be given unrestricted 3 a gescription of the consequences for violations of house
accesgo the premises. During this inspection, a licerse®l | |oq

provideall of the following: ) 4. Procedures related to a residemthsence from the group
(@) Any documentation of group home operations requested f¥me without permission.

the departmeni. (L) Prohibiting smoking on the group home premises and in
(b) Any resident records requested by the department.  yepjclesused to transport residents.
_(2) DOCUMENTATION OF STAFFING. () A licensee shall main  (m) For grouphomes that serve custodial parents, policies on
tain the following records: visitation between a child of a resident ahdt childs non—custe
1. Written schedules of sfadoverage that document the spedial parent.
cific resident care sthfhatworked each shift to meet the applica  (n) Prohibiting the use of resident labor as a substitute for

ble staf-to-resident ratio in DCF 57.21 (2)or 57.36 (5) employmenbf a suficient number of competent persons to eper
2. Staf payroll records. ateand maintain the group home.
(b) A licensee shall retain records under. farfor 5 years. (o) A workable plan focontacting the licensee or a §tatm

(3) REQUESTSFOR INFORMATION. A licensee shalpromptly ~berwhen necessary _ _
respondo requests for information from the department, a-plac _(p) For each shift of resident care fthbw all of the following
ing agency or any other governmental agency with statutoryill be documented:

authorityto see the information. 1. Staf arrival and departure times.
(4) CURRENT AND ACCURATE. A licensee shall ensurthat 2. Number and location of residents.
|nforma§|onthat the licensee or group home s&afbmits to or 3. Summanryof each residers’behavior and program partici
shareswith the department, a placing agermyany othegovern pationduring the shift.
mentalagency is current and accurate. _ History: CR 04-067 cr. Register September 200®. 597 eff. 1-1-06; corree
History: EmR1106 emeg. cr, ef. 9-16-11; CR 11-026 cr. Register December tionin (2) (intro.) made under $3.92 (4) (b) 7.Stats.Register November 2008 No.
2011No. 672 eff. 1-1-12. 635 EmR1106 emeg. am. (1) (f), cr(2) (p),efl. 9-16-1; CR 11-026 am. (1) (f),

cr. (2) (p)Register December 20NNo. 672 eff. 1-1-12.

DCF 57.05 Group home program and policies.

(1) ProcRAMSTATEMENT. Each group home shall have a writteny) rhe jicensee shall have written procedures for all of the fol
programstatement that shall include all of the following: lowing:

(a) A descriptiorof the group home’purpose and philosophy (a) In case of emgency contacting the placing agen@ar
(b) A description of the services available through or providesht, guardian, or legal custodian, emency service providers, a

DCF 57.06 Emergency planning and preparation.

by the group home. resident'shealth care providethe licensee, and stahembers.
(c) A description of the type, age, and sex of the resjoigt (b) Fire safetyevacuation drills and response, including evac
lation served by the group home. uationof residentswith limited mobility, limited understanding,

Note: Types of resident population refers to a description of the population seryggl hearing impairment in case of fire smecified in sDCF 57.42
by the group home, for example whether the grooime serves children with devel
opmentaldisabilities; emotional or behavioral disorders; alcohol, drug or other sugz) (c), or other emeency. .
stanceabuse problems; juvenile delinquents; correctional aftercare placements; cus (2) Thetelephone number of each of the following egeercy

todial parents; expectant mothers; respite care; or children under 6 years of ageserviceproviders shall be posted by each telephone on the prem
(d) A description of thelaily activities available to residents.jses. If the emegency service providers listed below can be
(e) A description of house rules for expected resident condurgacheddy dialing the emgency number “91", then the emer
() A non-discrimination statement that indicates that trgencytelephone number “a41 may be posted in place of separate

grouphome does not discriminate against a resident becaus€®ergencyprovider numbers.

raceor cultural identification, sex, sexual orientation, age, ¢olor (a) Ambulance service.

creed,ancestrynational origin, disabilitypolitical afiliations, or (b) Fire department.
religiousbeliefs. (c) Police department.
(2) PoLiciEs AND PROCEDURES. In addition to the emgency (d) Hospital.

planningand personnel policies and proceduegglired under ss. 2m) Thetelephone number dfie boison control center shall
DCF 57.06and57.17 a group home shaflave written policies |, E:)ost)ed by eacph telephone on theppremises.

andproce_du_res that include all of t_h_e following: . (3) Eachgroup home and vehicle usttransport residents
(a) Criteria for levels of supervision of on-premise arfet of shajlhave a first aid kit or first aid suppligluding gauze and

premiseactivities of residents. adhesivebandages, tape and latexvimyl gloves; and that will
(b) Confidentiality of resident records. providecare tathe maximum number of residents allowed under
(c) Medication administration, storage and disposal. thegroup home license. The first aid kit or first aid supplies shall
(d) Prohibiting from the premises any person whose behavRf inventoried and re-supplied after each use.
givesreasonable concern for the safety of residents. (4) Phonenumbers of stafnembers to be notified in case of

(e) The use of universal precautions. an ac’cident, the name, a_ddress, and_telephone number aéeach_

Behavior int i ident’s health care provider and written consent from the resi
(f) Be _a_V'c’r in erve_n lon. dent'sparent, guardian, or legal custodian for eyeacy medical
(9) Suicide prevention. treatmentshall be carried in a vehicle when transporting a resi
(h) Serious incident reporting requirements. dent.
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(5) (a) Each licensed group home shall file a disaster plan with (3) The licensee shall purchase and maintain metgdricle
the department and any placing agency with a resident placedodily injury andpropertydamage liability insurance that pro
the group home that would allow the department and placimidescoverage on each motor vehicle used to transport residents.
agencyto identify, locate, and ensure continuitys#rvices to res Theamount ofmotor vehicle insurance purchased under this sub
identsunder the placement and care responsibility or supervisisactionshall be consistent with the amounts specified usder
of the placing agency who adésplaced or adverselyfaéted by 121.53(1), Stats.
adisaster A disaster plan shall include all of the following infor History: CR 04-067cr. Register September 2005 No. 5&f. 1-1-06.
mation: ) .
_1. Where a I_icen_see, group home f_stah_d residents would tio Dr%';ySZéogn t\{lveezfgg?éeglo weaponsiirearms, or ammuni
goin an evacuation, including one location in the nearby area an;;ﬂstory: CR 04-067cr. Register September 2005 No. 58, 1-1-06.
onelocation out of the area.
2. Phone numbers, electronic mail addresses, and other conDCF 57.10 Pets and animals. (1) Any animal that is
tactinformation for the licensee. kepton the premises as a pet shall be vaccinated against rabies as
3. Alist of items that the licensee or group hesta will take ~ determinedappropriate by veterinarian and shall be tolerant of
if evacuated, includingny medication and medical equipmentesidents.

for residents. ~ (2) A pet suspected of being il or infectetiall be treated
4. Phone numbers the licensee will call to check in with t@mediatelyfor its condition or removed from the group home.
department and placing agency (3) Pens,cages, litter boxes and outside araasd by pets

(b) A licensee shall review the disagidan on a quarterly basis shallbe kept clean. )
to ensure it is current and accurate, document the quarterly reviewd4) Eachpet shall be kept and handled in a manner that pro
andprovide the documentation to the department upon requeégctsthe safety and well-being of residents and the pet.

History: CR 04-067cr. Register September 2008&. 597 ef. 1-1-06; correc (5) No pet may be allowed in any area while food is being pre
tionin (1) (b) made under $3.92 (4) (b) 7.Stats.Register November 2008 No. 635 pared.

ﬁg%%lzogﬂ'??fg'_?z(s)’ ef. 9-16-11; CR 11-026 cr. (5) Register December 201 History: CR 04-067 cr. Register September 2005 No. 58F. 1-1-06.

) . . DCF 57.11 Telephone. A telephonethat is operational
_ DCF 57.07 Financial records and audits. (1) A gpg|ipe available on the premises at all times.

|!Cen5935ha" arrange for an ann!Ja| audit report by.a C?“Ifllid History: CR 04-067 cr. Register September 2005 No. 58F. 1-1-06.

lic accountant in accordance with department guidelines.

Note: For further information, contact the Department of Children and Families, DCF 57.12 Transportation. (1) Thelicensee shall pro
Bureau of Finance, 201 E. ¥shington Aenue, FO. Box 8916, Madison WI vide safe transportation of residents.

53708-891@r (608) 267-3905. on Y
(2) A licensee shall establish and maintamaccounting sys . (2) Exceptas provided in sulf3) each stdimember or volun

tem that enables a group home to accurately report incorde €€ that transports a resident shall be at least 21 years of age, have

disbursementby the cost categories in the cost and service repgit€ast one year of experience as a licenssar, and hold a cur

in s.DCF 57.62 (1) (a) rentWisconsin operatos license for the type of vehicle driven.

: : R 3) A licensee shall obtain eopy annually of the driving
3) A licensee shall be responsible for the secure and judicio (
uséo)f the funds of the group%ome. Policawd practices Jshall teCordfor each stdfmember or volunteer who may transport a

bein accord with sound budgeting, disbursement, and audit céﬁSidimand shall keep the rﬁcord on file atgrflet;‘p h(_)nlwe._ A per
trol procedures. sonwhose driving record shows any one of the violatispeci

. L . fied in s.346.620r 346.63 Stats., having occurred in the last 12
(4) A licensee shall maintain a systa@hbusiness manage months may not transport a resident.

ment and stding to ensure complete and accuratecounts, Note: To obtain a copy of a driving record, contact the Bureau of Driver Services,

books,and records are maintained. Departmenbf Transportation, B. Box 7918, Madison, WI 53707.
(5) Uponrequest, a licensee shall provitie department with  (4) Thenumberof residents transported in a vehicle at any one
financial information about the group home. time may not exceed the passenger limit spechliiethe vehicles

History: CR 04-067 cr. Register September 2005 No. 5. 1-1-06; manufacturer.
EmR1106 emeg. . and rect ef. 9-16-11; CR 11-026 r. and recrRegister Decem H
ber201L No. 672 eff. 1-1-12, (5) Any vehicle used by staf member or volunteer to trans
port residents shall be in safperating condition. At 12-month
intervalsthe licensee shall provide tdepartment with evidence

. tDSF 57'(.)750' Dep:artmtent MEemos. hﬁdl;cen?ee shall regd of a vehicles safe operating condition on a form CFS-0052.
ISIErio receive department memaos on ¢ are licensing an Note: Form number CFS52 elficle Safety Inspection, is availaliethe forms

child welfarepolicy by electronic mail. A licensee shall submitectionof the department websiteteitp://dcf.wisconsin.goer by writing or calling

a new registration if the licensae’electronic mail address anyfield office listed in Appendix A.

changes. (6) Vehiclesshall be clean, uncluttered, and free of obstruc
Note: Register at the departmestebsitenttp:/dcf.wisconsin.gov/memos/sig- tionson the floors, aisles and seats.

nup.htmand select Child \8lfare Licensing and Child &fare Policy Memos. f : ;
Eﬁstory: EmR1106 emeg. cr, ef. 9—16%1; CR 11-028 cr. Regis%er December (7) (a) No Ilcensee or person acting on behalf of a licensee
2011No. 672 eff. 1-1-12. may transport any resident under the age of 8 years or less than 80
poundsin weight in any private motor vehicle unless the folow

DCF 57.08 Insurance. (1) A corporation-operated or an ing conditions are met, as required ir847.48 (4) Stats.:
agency-operategroup homeshall purchase and maintain insur 1. Each resident who is less than one year old or who weighs
ancethat provides coverags the premises and of the risks of thdessthan 20 pounds being transported in a vehicle shall be prop
grouphome in the provision of services as identified by an insurefly seated and restrained in a rear—facing individual child car
licensedby the ofice of the commissioner of insurance. safetyseat in the back seat of the vehicle.

(2) Unlesswaived by the department unde#8.627 (2) (b) 2. Each reside_nt who is at least one year old but less than 4
Stats. a family—operated groupome shall purchase and maintairyearsold or who weighs at least 20 pounds but less than 40 pounds
homeowner’sor rentets liability insurance that provides cover shallbe properly restrained in a forward-facing individual child
agefor negligent acts or omissions by children plaicettie group car safety seat in the back seat of the vehicle.
homethat results in bodily injury or property damage to third par 3. Each resident who is lgast 4 years old but less than 8 years
ties pursuant to $48.627 (2) (a)Stats. old, who weighs at least 40 pounds but not more than 80 pounds,
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123 DEPARTMENT OF CHILDREN AND FAMILIES DCF 57.13

or who is 4 feet 9 inches tall or less, shall be properly restrainegport shall include all of the information specified inCF
in a shoulder—positioning child booster seat. 57.20(1) (a)to (e).

Each resident who is not r ir in an indivi |Note: Reports of dischged residents from out-of—state may be mailed or faxed
(b) ach resident 0 Is not requ ed to be a d du?l terstate Compact on Placement of Children, Division of Safety and Permanence,

child car safety seat when being transported shall be propefiyect wison t. FO. Box 8916, Madison, Wi 53708-8916. The facsimile number
restrainedby a seat belt, except as provided i1347.48 (2m) s (608) 266-5144.

Stats.,and chTrans 315 Seat belts may not be shared. (3) VEHICLE AccIDENTS. Within 7 calendar days after an acci

(9) Eachmotor vehicle used to transport residents shall béent involving a vehicle transporting a resident, the licensee shall
insuredas required under BCF 57.08 (3) submita copy of any resulting police report to the department.
_ History: CR 04-067 cr. Register September 200&. 597 eff. 1-1-06; correc (4) PLACEMENT OF JUVENILE OFFENDERS. The group home
t 8) and (9) made underX3.92 (4) (b7, Stats. ter N ber 2008 : o
l\ll%r?%gs(E)r‘r?gll(O% emeg. am. (3), i r)e(crz7), L ®. eRf(.egl—Sl%r—n?\(/:eRm no026  shallnotify the department field fife that serves the group home
am.(3), r and recr(7), r (8) Register December 20No. 672 eff. 1-1-12. in writing, by phone, or facsimile within 48 hours of the admission

. . . of each serious juvenilefehder as defined in BCF 57.04 (38)

DCF 57.13 Licensee reporting requirements to the unless that is the primary client group served by the group home.

department. A licensee shall report all of the following to the

(5) BEHAVIOR INTERVENTION. A licensee shall report tthe

department: ) ) departmeneach incident of physicaéstraints used with a resi
(1) Serious INcIDENTS. The licensee shall reportserious  dentwithin 72 hours of each occurrence.

incidentby telephone, mail or facsimile to the regiondioefthat Note: To report use of physical restraint, use form CFS2146, Selrioigent

servesthe group home within 72 hours after each occurrengeport, which is available in the forms section of the Departnsemtebsite at
including all of the foIIowing' http://dcf.wisconsin.gowr by writing or telephoning any one of the figlffices
’ listedin Appendix A.

(@) Any incident of suspected child abuse or neglect by an ) prooror INsurRaNCE. The licensee shall annually submit

employeeof the group home, volunteer of tigeoup home or , the department proadf insurance purchased and maintained
householdnember of the group home; including a report made {9, .« .anto s.DCF 57.08

a law enforcementagency a county department of social or
e y oop (7) DISCONTINUING OR CHANGING OPERATIONS. (a) The

hun;anséerv;]cgs,_gr a child w elfa}re agefncy . licenseeshall notify thedepartment in writing at least 30 calendar
(b) h ac |nc;] ent relqumng a\(\aen orcement services at thgy spefore discontinuing operation of a group home. The notice
grouphome or that involves a resident. hallinclude the dischge summary specified inBCF 57.20 (1)

Note: Examples of serious incidents requiring law enforcement services inclu A . 3
actssuch as physicalr sexual assault, drug relateéeoses, damage or theft of prop %dthe post-dischge plan required underBCF 57.23 (3) (h)

erty or weapons é&énses. Serious inciderdfso include incidents in which a runaway for each resident

residents held by law enforcement for arferise such as assault, theft or weapons (b) The licensee of a corporation—operated group reirat

violations. tify the department within 30 calendar days of any change in the

(c) The useof a restraint on a resident. A report on the use . - p
a restraint shall be made following the requirements DGE gggﬁ%:’?ﬁiﬁ?ﬁ:gﬁ;ﬂ glreug{gfep home, the chairpersdheof

57.27(3) (c).
. ; (8) PLANS OF CORRECTION. If requested by the department, the
(d) Any injury or trauma to a resident or staiember for icenseeshall submit a plan of correction for cited violations of
which the resident or staimember requires the serwc_es.of his chapter or ch48, Stats., in dormat provided by the depart
Ilcerisegn;edll(cal Erofessmnal including all of the following: ment. The plan of correction must be received by the sipéei
- A broken bone. fied by the department and be approved by the licensing represen

2. Aburn. tative.
3. A concussion. Note: The licensing representative will notify the licensee at the conclusion of a
" ; licensingvisit or within 10 working days after the licensing visit, if a plan of cerrec

4. A wqund rt_aqumng S_tltCheS' tion is required, the date the plan of correction is to be received liefi@@tment,

5. The ingestion of poison or drug overdose. and format.

6. A traumatic incident such as a resident who nearly drowns (9) FIRE SAFETY INSPECTION. The licensee shall submit annu
or sufiocates or who goes into shock. ally to the department, the results of the fire safety inspection

(e) An error in medication administration by either a residef@duiredunder sSDCF 57.42 (4)
or staf member (10) BACKGROUND INFORMATION REPORTING. (a) When an

() The death of a resident. individual that is not a client becomes a houseo&mber or is

expectedo become &ousehold membgthe licensee, as soon as
sible,but no later than the departmentiext business day
llsubmit to the department a background information disclo
h ) . ) ) . sure form for the individual.

Note: Information regarding reportable communicable diseases cabtaed Note: The background information disclosure form (form F-82046A) is available

from_local county_p_ubllc he?“h de_partments. . .in the formssection of the department webshitip://dcf.wisconsin.gower by calling
(i) A condition orsituation that requires the removal of ¥eSior writing any field ofice in Appendix A.

dentsfrom the group home or the closure of the group home.  (b) As soon as possible but later than the departmesiniext

()) Any physical damage to the premighat would alect businessday the licenseehall report to the department for the
compliancewith this chapter including arstructural damage that licenseeand eacthousehold member who is 10 years old or older
would affect the safe shelter of children or any failure in the-headll of the following background changes:
ing, cooling, electrical, plumbing, amoke or fire detection sys 1. The person has been convicted of any crime.
temthat is not repaired dhat cannot be repaired within 24 hours 5 The person has been or is being investigated by any govern

(g9) A suicide attempt by a resident.

(h) Outbreak of a reportable communicable disease as defirge,%i
in ch.DHS 145

afterthe failure occurs or becomes known. _ mental agency for any act, feinse or omission, including an
(k) A fire on the premises that requires the services of a fif§/estigationrelated to the abuse or neglect, or threat of abuse or
department. neglect,to a resident oother individual; or an investigation

Note: Form CFS2146, Serious Incident Report, is available in the forms secti i iati i !
of the department websitettp://dcf.wisconsin.goer by calling or writing any field Rélatedto misappropriation ofa cllelstproperty

office in Appendix A. 3. The person has a governmental finding substantiated
(2) DISCHARGEOF RESIDENTSFROM OUT-OF-STATE. At the end againsthem of abuse or neglect of a client or of misappropriation

of each month, the licensee shall report in writing to the depa®f property

ment’s interstate compact fife of each resident from out- 4. In the case of a position for which the person must be cre

of-statethat is dischayed from the group home that month. Thelentialedby the department of safety and professional services,
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the person has been denied a license or the parfioahsehas 1. ‘Qualifications.” A program directashall be at least 21
beenrestricted or otherwise limited. yearsold, have a 4-year college degree in one of the major fields
5. The person has pending criminal cfes:. of study specified in sulf2), and have years of supervised child

(11) WELL WATER NITRATE LEVELS. For group homes with Welfar(?work experience. ‘ _
expectantnothers or infantander 6 months old, the licensee shall 2. ‘Program operation and development.” The program-direc
reportwater nitrate levels as required in B&CF 57.36 (8)and tor function can be provided by a sponsoring agentiye pre

57.37(8). gramdirector or sponsoring agency shall oversee program-opera
~ Note: Reports submitted under this sectiould be submitted to the fieldioe  tion and development and do all of the following:
listedin Appendix A that serves the group home. a. Review the appropriateness of admission of eachtehild

History: CR 04-067 cr. Register September 200®. 597 ef. 1-1-06;eprinted
to correctprinting error in (1) (€)Register October 2005 No. 5arrections in (1) the group home.
.92 (4 7. . i i~ H i H i i i
TN 000 e i S8 R patcat n dovdopng, vewing,and udatng s
(4), correction in (10) (b) 4. made undet8.92 (4)(b) 6, Stats.Register December aSS€ssmentnd treatment planning.

e sret i c. Provide technical assistance to the resident cafeasizf
DCF 57.135 R ibility to placi : agencies.
of. esponsioility to placing agencies. d. Periodically review and update group home policies and
(1) Thelicensee shall notify the placing agencysasn as pos procedures.

SIb|QOf any emegency m\(qlvmg the. resident. This includes §er| Note: A sponsoring agency is defined ir&CF 57.04 (39Jo mean a child welfare
ousiliness or Injury requiring medical treatment, death dst  agencylicensed to place children in group homes: county agency specified in ch.
dent or child, unauthorized absendmm the home, use of 48.56(1), Stats.; or the department, which enters into a written contract with the

physicalrestraint, physical intervention, or aother similar crisis licensee.
relatedto a group home resident. This requirement does not(b) Group home managerA licensee shall sthéach group
relievethe licensee from first taking whatever actionégessary homewith a group home manager who oversees the day-to—-day
to protect the health, safety and welfare of the resident. operationsof the group home. The group home managel

(2) Thelicensee shall keep the placing agency informed of th@vethe qualifications specified in p4c). A group home man
resident'sprogress while in care astiall consult with the agency @9ermay also function as the program director if the griooime
regardingtreatment plans and treatment plan reviews, care; trafi@nagemeets the requirements specified in fa
ing, and plans for the resident whenever more than the day-to—day(c) Resident ca staff. A licenseeshall staffeach group home

routineis involved. with resident carstaf in numbers sdicient to meet the sthfo
History: CR 04-067 cr. Register September 2005 No. 5@f. 1-1-06. residentratios specified in sRCF 57.21and57.36 (5)and for any
off-premiseactivities. Resident care dtahall be responsible for
Subchapterll — Personnel the daily supervision of residents and direct care to residents to

ensuretheir safety and well-being. Resident caref stadll have

DCF 57.14 Personnel requirements. (1) Deriimions.  atleast one of the following qualifications: o
In this section, “college” or “university” means an institution 1. A bachelor or associate degree from a college or university
which is accredited om degree granting level by an accreditingh any one of the majors specified in s(&).
agencywhich is listed by thénited States department of educa 2. At leastone year of full-time experience working in a-for
tion as a nationally recognized accrediting agency mal program with the type of resident population served by the
(2) AGEREQUIREMENT. A staf member hired or contracted for grouphome.
onor after January 1, 2006, shall be at least 21 years old. Except3. Certificationas a child and youth care worker under the
asprovided in sub(4) (a) a staf member who is 19 or 20 yearsstandardf the Wsconsin Association of Child anc¥th Care

old may be hired or employed, if during the individsalourse of Professional®r other department-recognized certifying author
employmentthe individualis enrolled in and regularly attends gty

collegeor university with a major in any of the following: Note: A copy of the standards of theistonsin Association of Child ancb¥th
(a) Social work CareProfessionals can be obtained froatip://www.wacycp.orgor by contacting
X ) WACYCP at 161 W Wisconsin Arenue, Milwaukee, WI 53202; telephone (414)
(b) Sociology 227-3130. Information regarding other recognized certifying authorities may be

obtainedby contacting any field fite listed in Appendix A.
4. Completion of a traineeship program in which the resident
carestaf has worked with qualified, experienced resident care

(c) Special education.
(d) Psychology

(e) Counseling and guidance. stafffor at least the first 80 hours of employment and received ori
(f) Criminal justice. entationtraining as specified under3CF 57.16(1), before work
(9) Any otherarea in the human services field as approved g independently with residents.

the department. (4m) AUTOMATED EXTERNAL DEFIBRILLATOR TRAINING. All

(3) HeaLTH. (a) Each st&fmember and volunteer shall bestaff members of a group home who provide care for the residents
physically,mentally and emotionally able to provide responsiblef the group home shall have current proficiency in the use of
carefor residents and shall not pose an imminent threat of hagutomatecexternal defibrillatoras defined in 2256.15 (1) (cr)
to residents or to the quality and manner of their care. Stats.,achieved through instruction provided by an individual,

(b) If the department has reason to believe that the physicapgganizationor institution ofhigher education that is approved
mentalhealth of a stafmember or an applicant for employment/nders.46.03 (38) Stats., to provide such instruction.
may endanger a resident, the department may require thata writ(5) ReLEF HELP. Thelicensee may use relief help to tempo
ten statement be submitted by a physiciaiif @ppropriate, by a rarily provide care and supervise residents when the number of
licensed mental health professional that certifies the condifionresidentcare stdfis not suficient to meet the sthto resident
the individual and thepossible dect of that condition on the ratiosspecified under ©CF 57.210r57.36 (5)
grouphome or the residents in care. (6) VoLunTeers. Each volunteer used by the group home

(4) ReQUIREDSTAFF. (a) A program diector. A licensee shall shallbe supervised by a stahember Before a volunteer may
staff each group home with a program director who complies witieginperforming activities, the licensee shall do all of the follow
all of the following: ing:

Published under s. 35.93, Stats. Updated on the first day of each month. Entire code is always current. The Register date on each page
Register July 2012 No. 679 is the date the chapter was last published. Report errors (608) 266-3151.


http://docs.legis.wisconsin.gov/document/statutes/35.93
http://docs.legis.wisconsin.gov/document/statutes/35.93
http://docs.legis.wisconsin.gov/document/administrativecode/DCF%2057.36(8)
http://docs.legis.wisconsin.gov/document/administrativecode/DCF%2057.37(8)
http://docs.legis.wisconsin.gov/document/cr/2004/67
http://docs.legis.wisconsin.gov/document/register/597/b/toc
http://docs.legis.wisconsin.gov/document/register/598/b/toc
http://docs.legis.wisconsin.gov/document/statutes/13.92(4)(b)7.
http://docs.legis.wisconsin.gov/document/register/635/b/toc
http://docs.legis.wisconsin.gov/document/register/635/b/toc
http://docs.legis.wisconsin.gov/document/emergencyrules/EmR1106
http://docs.legis.wisconsin.gov/document/cr/2011/26
http://docs.legis.wisconsin.gov/document/statutes/13.92(4)(b)6.
http://docs.legis.wisconsin.gov/document/register/672/b/toc
http://docs.legis.wisconsin.gov/document/register/672/b/toc
http://docs.legis.wisconsin.gov/document/cr/2004/67
http://docs.legis.wisconsin.gov/document/register/597/b/toc
http://docs.legis.wisconsin.gov/document/administrativecode/DCF%2057.14(4)(a)
http://docs.legis.wisconsin.gov/document/administrativecode/DCF%2057.14(2)
http://docs.legis.wisconsin.gov/document/administrativecode/DCF%2057.04(39)
http://docs.legis.wisconsin.gov/document/administrativecode/DCF%2057.14(4)(c)
http://docs.legis.wisconsin.gov/document/administrativecode/DCF%2057.14(4)(a)
http://docs.legis.wisconsin.gov/document/administrativecode/DCF%2057.21
http://docs.legis.wisconsin.gov/document/administrativecode/DCF%2057.36(5)
http://docs.legis.wisconsin.gov/document/administrativecode/DCF%2057.14(2)
http://www.wacycp.org
http://docs.legis.wisconsin.gov/document/administrativecode/DCF%2057.16(1)
http://docs.legis.wisconsin.gov/document/statutes/256.15(1)(cr)
http://docs.legis.wisconsin.gov/document/statutes/46.03(38)
http://docs.legis.wisconsin.gov/document/administrativecode/DCF%2057.21
http://docs.legis.wisconsin.gov/document/administrativecode/DCF%2057.36(5)

Published under 85.93 Wis. Stats., by the Legislative Reference Bureau.

125 DEPARTMENT OF CHILDREN AND FAMILIES DCF 57.17

(a) Orient the volunteer to the activities that the voluntesy (2) CPRAND FIRSTAID TRAINING. Within 6 months after the
performas specified in the group horeedersonnel policies and dateof hire, each sthinember shall successfully complete first—
procedures. aid training and cardio—pulmonary resuscitation training from an

(b) Provide each volunteer with the confidentialigguire =~ AmericanRed Cross or a program certified by the American Red
ments specifiedunder s.DCF 57.39and the child abuse andCrossor American Heart Association. T.he _certlflcatlon shall be
neglectreporting requirements specified undeDEF 57.18 (1) renewed in accordance with training guidelines
i Historzf: CR 0t4*0647 cr-sRegiste[J Septdembedr 2(;1;&5.2537, %ﬁ. 71§‘tl-t06; corr?c (3) FIRE SAFETY AND EVACUATION TRAINING. Within 6 months
e 38 AL DR PR e)mngz. e b (b)(’ ()Cg ()in't'ro.i Segser afterthe date ohire, each stémember hired or contracted for on
9-16-11.CR 11-026 am. (4) (a), (b), (c) (intro.), ot4m)Register December 201  OF after January 1, 2006, shall successfully complete fire safety
No. 672 eff. 1-1-12. andevacuation training provided by thadtbnsin Echnical Col

DCF 57.15 Hiring and employment. (1) In this section lege System or a comparable course approved by the department.

“ S ; ,, L (4) INFANT AND TODDLER CARE. Before a stéfmember or vol
a“physicians aSS|sta_nt has the meaning i@48.01 (_6) Stats. unteermay provide care and supervision foriafant or toddler

(2) Beforean applicant begins employment, the licensee shg@deﬁned under DCF 57.37 (2)a)and(b), the stafmember or

doall of the following: _ volunteerused to meet sfab child ratios shall complete the train
(@) Conduct and document a caregibackground check pur ing specified under DCF 57.37 (4)
suantto $.48.685 Stats., and cidHS 12 on each applicant. (5) CONTINUING EDUCATION. A licensee shall provide or

Note: The background information disclosure form (form F-82046A) is availabl S :
in the formssection of the department webski&p://dcf.wisconsin.gowr by calling ﬁrrangefor at least 24 hours of continuing education annually

or writing any field ofice in Appendix A. eachstaf member The training shall pertain to caring for the resi
(b) Obtain favorable referencé®m at least 3 non-relatives, dentpopulation served by the group homgpds of training that

with documentation by letter from the referencdy documenta May be acceptable to thiepartment to meet continuing education

tion in the record of verbal contact with a reference. Documentgduirementsnclude all of the following:

tion shall include the date contact was made, the name of the indi(a) Formal courses resulting in credits or continuing education

vidual conducting the reference, the name of the individuahits.

contactedand a summary of the response. (b) Training provided by the licensee, a staembey or a vol

(c) Upon hire and before working with residents, require eacimteer. A summary of theraining syllabus shall be kept on file
staff membey except relief help to have a tuberculosis test arad the group home.
provide certification from a physician, physician assistant, or a (c) Workshops, conferenceseminars, lectures, correspon
HealthCheclprovider that the sthfnember meets the minimum dencecourses, or home study courses.
physicalrequirements of thposition and that the sfahember is (d) Time spent reading and viewing educational materials per

in general good health. tainingto the resident population served by the group home may

Note: A HealthCheck form may be obtained by contacting the local poéditth L .
department.Physical examination report forms dam obtained by contacting the be counted for up to 5 hours of continuing education per. year

field office listed in Appendix A. i His_tor):ll: CR %4—0%704{. Regciister gglpéegn;bir 2805)55527 eff. 1_—{[—OI\E‘3; corr%c
((lzl])c l\élake a determination of whether the applicant is fit arjos (122 (?) and (4) made undet 292 (4) (b) 7.Stats. Register November
qualified.

0k Theorm tand ualfed i deied neCE 57,04 15)o pean apeon,  DOF 57.17_ Personnel policies and records. (1) PoL-
nothave a history of eivil action or criminal conviction or administrative rule viola ICIES. A licensee shall have written personpelicies and proce
tion that substantially relates to the care of a child, or who exercises unsound judgres. The policies and procedures shall include all of the fellow
mentor who abuses alcohol or drugs. For help in determining whether a civil actigqy:

criminal conviction, or administrative rule violation substantially relates to the care

of children, consult DHS 12.06 (a) The creation and use pf_j_o_b descriptid_im;t describe the
(e) Nothing in this section requires a licensebite an apph ~ staf membets roles, responsibilities and duties.
cantfor employment or to retain any staiember (b) An orientation plan that shaticlude how and when orien

(3) Thelicensee shall require each §taember to complete tation of new hires and volunteers will be conducted dadu
a backgroundnformation disclosure form and shall conduct &ented.
caregiverbackground checkn each sthimember every 4 years  (c) Work schedules ofach stdfmember and policies on the
or at any time within that period. use of relief help.

(4) A licensee may not hire or employ a person who has had(d) Continuing education and training requirements.

a group home license revoked or denied within the last 2 years. (e) Designation of the chain of command or supervisory-struc

History: CR 04-067 cr. Register September 200®. 597 efl. 1-1-06; corree H
fionin (2) (2) made under £3.92 (4) (b) 7.Stats. Register November 2008 No. 635 LUrein the group home. _ )
(f) A requirementhat each sthimember notify the licensee

DCF 57.16 Training. (1) ORIENTATION. Within the first assoon as possible, but no later than the stafmbets next work
weekof hire, the licensee shall provide the staémber with all ing day of the circumstances listed irDCF 57.18 (3)
of the following: (9) A description of the activities that a volunteer may perform
(a) A job description created unde¥CF 57.17 (1) (a) The for the group home, orientation of the voluntesipervision and
job description shall be signed and dated by eachmsiiber assurancéhat the volunteer i®llowing group home policies and
uponreceipt by the sthimnember proceduresand thenformation to be provided on the laws of €on
(b) The group home’program statement and policies and prdidentiality and reporting of abuse and neglect.
ceduresjncluding the personnel policies and procedures created(h) Handling of emegencies.
unders.DCF 57.17 (1) (2) PERSONNEL RECORDs. The licenseeshall establish and
(c) Requirements of child abuse and neglect reporting-spetiaintainon the premisea personnel record for each statm
fied under s48.981 (2)and(3), Stats., and information on how tober. Each personnel record shall contain all of the folloviorg
identify and report abuse or neglect situations. the staf member for which the record was created:
(d) Instruction on how to udire extinguishers, and on emer (&) A completed application for employment that shall include
gencyand evacuation procedures. the staf membets name, address, date of birth, training, educa
(e) Any other information that would orient the $tafember tion, work experience, and date of hire.
to the group home. (b) Current address.
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(c) Addresses and telephone numbers of references and refer(4) The staf member shall demonstrate competency in the

encechecks results. grouphomes program statement, policies and procedumdss
(d) A completed and current DHS 64 background informatigidresponsibilities, and resident rights.
disclosureform. History: CR 04-067 cr. Register September 2008®. 597 ef.. 1-1-06; corree

. tion in (2) made under 43.92 (4) (b)7., Stats.Register November 2008 No. 635
(e) The results of the caregivieackground check conductedcorrection in (1) made underk3.92 (4) (b) 7.Stats. Register May2010 No. 653

unders.DCE 57.15 (2Xa) and(3) and the results of any subse ’ri‘orr%%tizon;rn iS)l(dl)Zmade undes.13.92 (4) (b) 6.Stats.Register December 201
. . . 7 . . o. eff. 1-1-12.

guentinvestigation related to information obtained fraach

backgrounccheck.

(f) A job description that isigned and dated by the $taiem

ber. ) o DCF 57.19 Admissions. (1) A child may not bedmitted
(9) A completed physical examination or HealthChmkn, o a group home except under a written voluntary agreement or

Subchapterlll — Admission and Discharge

including tuberculosis test results. courtorder
(_h) The sta‘fmember_s drivers recordjf the staf member is (2) Exceptas provided in sub2m), admission of a child
assignedo transport children. undera voluntary agreement may not exceed 15 days from the

(i) A training record that shall include documentation of theate the child was removed from theome and may not be
staff membets receipt of the orientation, training, acehtinuing extended.
educationrequiredunder s.DCF 57.16 Documentation shall  (2m) An admission of a custodial parent or expectant mother
includeall of the following: may be under a voluntary placement agreement for no longer than
1. Date and time of orientation and each training session.180days from the date on which tbiild was removed from the

2. Name of each person that conducted each orientation homeunder the agreement. A placemagteement under this
training. subsectiormay be extended if dandependent reviewing agency

- - ) . suchas an agency licensed unde48.61 (3) Stats., or a county
3. Total hours of training or continuing education rece'veddepartmentﬂetermines that the extension would be intibst
4. Whether the sthfnember completed the requiremeats interestsof the resident and if the resident and the resilparent

thetraining or continuing education session. or guardian consent to the extension.
() Documentation of all first aid and CPR certifications. (3) If a placing agency places a child in a group home, the
(k) Any disciplinary actions issued to the employee. agencyshall enter a written agreemenith the licensee. The

agreemenshall include all of the following pursuattt s.48.64

(2m) ExempTioN. Relief help are exempt from providing a(lm), Stats -

physicalexamination or HealthCheck form to the licensee. ) ]
(3) VOLUNTEERPERSONNELRECORD. Thelicensee shall estab (a) That the agency shall have access at all times to the child

lish and maintain on the premisgwolunteer personnel record forand the group home. ) .

eachvolunteer used by the licensee. Each record shall contain al®) That the child will be released to the placing agency when

of the information required in sul{2) except the physical ev_erthe agency or the department finds thatbest interest of the

examinationor HealthCheck form and caregiver backgroun@hild requires it.

checkresults. (4) Admissiondecisions shall be in accordance with the group
History: CR 04-067cr. Register September 200®. 597 eff. 1-1-06; corree  homeprogram statement, the compatibility of the child with the

}\ilor:,sirr:] E’l) Ig()) ég) '\(Id), ges)Sand () (intro.) made unde8.92 (4) (b) 7.Stats.Register - group home and the policies and procedures of the grome,
ovembe o andthis chapter

(5) (a) Except as p_rovided in pgb), ther_e shall _be nmore
ities. (1) Pursuant to €18.981 (2)and(3), Stats., a licensee, staf than4 years diference in the ages of the childradmitted to the

memberor volunteer who knows dras reasonable cause to_susgrouphome as residents. R .

pectthat a child has been abused as defined48.62 (1) Stats., __(P) The age dference limitation stated in pde) doesnot
or neglected as defined in48.02 (12g) Stats., shall immediately 2PP!Y to children admitted to a group home licensed for respite
inform by telephone or in persoa,county department of humanCareor for homeless and runaway youth. o

or social services or a local law enforcement agency (6) Admissionof an 18 year old may only occur if thelivid-

(2) Staffmembers and volunteers shall keep informagiod ual is under a Wconsin original, extended, or serious juvenile

recordson residents confidential pursuant to the requirements Jcnderdelinquency disposition. Such placements may continue
s. DCF 57.39 until the resident reaches age 19 oa$ypart of a correctional

. . aftercareplacement. Up to two 18 year old residents may reside
(3) Eachstaf member shalhotify the licensee as soon asposjp the group home at any one time.

sible, but no later than the stahembers next workingday of all
of the following:

DCF 57.18 Staff member and volunteer responsibil -

(7) Eachchild admitted to a group home as a resident shall
Al ) have had a health examination performed by an individual

(a) A conviction of any crime. licensedto perform the examination no more than one year before

(b) A current or past investigation by any governmentéleingadmitted to the group honue shall have the examination
agencyfor any act, dense, or omission, including an investigawithin 30 days after thdate of admission if the consent required
tion related to the abuse or neglect, or threat of abuse or negleotjers.DCF 57.25 (1has been obtained. Documentation of the
to a child or other client, or an investigation related to misapxaminationshall be maintained in the residentrecord as
propriationof a clients property requiredin s.DCF 57.38 (1) (i) 3.

(c) A governmental finding substantiated against them of (8) Beforeor upon admission to a group home essdident
abuseor neglect of a client or of misappropriation of a clignt’shallbe provided with all of the following:
property. (a) Information on exits and evacuation routes.

(d) A denial, restriction, or other limitatiasf a license or cre (b) Oral notification and a written copy of the resident rights
dentialfrom the department of safety and professional servicespecifiedin s.DCF 57.24 |If the resident is 17 years of age or
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younger,a copy shall also be made availabléh® residens par DCF 57.21 Staff to resident ratios and supervision.
entor guardian, and legal custodian, if available. (1) In this section;supervision” means guidance of the behavior

(c) A copy of thehouse rules developed undeb€F 57.05 andactivitiesof a _resident by a stahember who is Wlthln sight
(2) (k). A copyof the house rules shall also be provided to the re§if sound of a resident &nsure the safety and well-being of the
dent'sparent, guardian, or legal custodian, as appropriate. ~ resident.

(9) Uponreceipt of anotice of revocation of the group home  (2) The staf-to-resident ratios of a group home shall be as
licenseand during any revocation proceedings that may result, figows:
licenseemay not admit a child as a resident except as provided in(a) 1.5 during wakinghours. A group home shall have at least
s.DCF 57.56 (2) onestaf member awake and providing supervision for every 5 or
_ History: CR 04-067 cr. Register September 200®. 597 eff. 1-1-06; corree ~ fewer residents present in the group home during waking hours.
E‘é?ibnogh c()8)6(3b%, (c) and (9) made undet3.92 (4) (b) 7.Stats.Register Novem (b) 1:8 during sleeping hoursA group home shall have at

' leastone stdf member awake anproviding supervision during

DCF 57.20 Discharge. (1) Except asprovided in sub. Sleepinghours. . o
(3), the licensee shatiomplete and send to the appropriate placin(% (3) The staf-to-resident ratios in sulf2) and sDCF 57.36
agencya dischage summary for each resident disgfeat from ) are the minimal stéifhg requirements for resident care &taf
the group home within 30 days of the residenlischage. A copy The number ofresident care stabn duty shall be increased as
of the summary shall be placed in tlesidents record. The dis necessaryo meet the needs of resideatsl to ensure their safety

chargesummary shall include all of the following: andwelfare.
(a) Dates of the resideststay (4) A volunteer may be used to méet staf-to—resident ratio
(b) Reason for dischge requirementsn sub.(2) and sDCF 57.36 (5when 6 or more resi

(c) Summary of incidents involving the resident as describgﬁggz_rggzcg;e_lﬁ t(%e (\(/:c)Jlunteer meets the afalifications

in 5.DCF 57',13, @ L. (5) No resident may be in the group home without supervision
(d) Description of type of admission. by a staf member
(¢) Any other relevant information. _ (6) A licensee shall ensure that supervision is provided for
(2) The dischage summary developed for a respite care @achresident appropriate to the residertye, maturitybehavioy
otherplacement undex voluntary agreement shall be provided tanddevelopmental level and $igfent to ensure the safety of all
the parent, gqardianegal custodian, or placing ageneag appre _residentsn the group home.
priateupon dischage. A copy of the summary shall be placed in (7) A licensee shall ensure thatfitiént stafing is available
theresidents record. to provide supervision of a resident during suspensions and other
(3) Thirty days before a disctge of a resident whose place extendedabsences from school.
ment is court ordered for reasons other than revocatidenial i Hi_st?lr)y:( b)CR %4—06d7crg%gzisi%r(g)e?tgn?e& 20!Ntb. 51\197' eff. 3‘158&; c,\lorreé35
H —di onin made under $3. j.olats.register November 0.
of a license, the pOSt_ dISCt.]&r plan develoDed un_der I,QCF EmR1106 emeg. r. and recr ef. 9-16-1;CR ]l—Ogar. and recrRegister Decem
57.23(3) shall be provided to the resident, the residepdirent, per2011 No. 672 eff. 1-1-12.
guardianor legal custodian, if available.
(4) Thelicensee shall allow the placiagency at least 15 days
to make plans for a resident whom the licensee requests that/tty
placingagency remove from the group home unless both parti@#

DCF 57.22 Resident activities. (1) ACTIVITY PLANNING
I%SCHEDULING. The licensee shall establish and implement a
itten plan of general activities for residents that shall include all

agree to earlier removal. of the following: o

(5) All of the residens personal belongings, including medi (&) Leisure-time activities. _ , o
cal equipment shall accompany the resident upon digehaf (b) Opportunities to engage in social and community activi
completeaccounting of these items shall be placed and maifs: _ o
tainedin the residens record required underBCF 57.38 Medi (c) Self-expression and communication.
cationshallbe handled as required undeb&F 57.25 (6) (ejo (d) Opportunities for physical exercise to encourage gross and
(9). fine motor development.

(6) By the efective date of a license revocation the licensee (e) Guidance and assistance in the development of daily living
shall havearranged for alternative placement for each resideskills.
Arrangementdor alternative placemeshall be made in coopera () Activities appropriate to a residesitthnic culture.

tion with each residerst’parent or guardian, and legal custodian () Opportunities foactivities geared towards the individual
or placing agencyif not the same. The licensee shall share thgterestsof residents.

placement informatiomvith the licensing representative at least (2) RELIGIOUSTRAINING AND PRACTICE. Each resident shall be

oneweek before the ffctive date of the revocation. / ; i - :
History: CR 04-067 cr. Register September 2008®. 597 efl. 1-1-06; corree pr%wded \-Nlth- op_portllj_n!tles f%r voI_untaryureI(ljglouexpressu_)n
tions in (1) (c), (3) and (5) made undet3.92 (4) (b) 7.Stats.Register November andparticipation in religious education aatlendance at services
2008No. 635 compatiblewith the religious preference of the resident, or a par
. entor guardian of the resident.
Subchapter|V — Resident Care (3) RecrEeATION. A variety of indoor and outdoor recreational
activitiesand developmentally approprigt&y equipment shall

DCF 57.205 Principles for nurturing care.  The group beoffered.
homeshall do all of the following: (4) TELEPHONEUSAGE. Telephone usage by a resident shalll

(1) Provide a safe, stable, and humane environment. governedby theresident rights under BCF 57.24and the resi

(2) Encourage resideng autonomyrespect a residestheed deHntt‘s treg;rgfngeglag or ?Iaé:ertnezt az%:)%eg;sn}f 10

7 H H H Istory: — Cr. Register september . , elr. 1-1-060; correc
for. prlvacy "?md consider a .re3|de$1tprefe.re.nces and Ch0|cestion in (4))/ made under 8_3.929(4) (b) 7,.pStats.Register November 2008 N635
while providing care, supervision, and training.

(3) Providecare that is respectful toward the beliefs, inter DCF 57.23 Treatment planning and assessment.
personaktyles, attitudes angehaviors of residents and families(1) ASSESSMENT.(a) ResidentsWithin 30 calendar days after the
of various cultures. datea resident is admitted to the group home, & stafnber shall

History: CR 04-067 cr. Register September 2005 No. 5. 1-1-06. performa comprehensive written assessmerthefresident for
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usein the development of a treatment pldithe child is admitted (b) The resident; the parent, guardian, or legal custodian; and
to the group home under a voluntary agreement for respite cahe placingagency shall be given an opportunity to participate in
theassessment shall be completed by the date of admission todiineelopinga post—dischge plan. The plan shall include recom
grouphome and shall include all of the following: mendationdor continuing or additionatervices upon dischge

1. Information about the residesittievelopmental, behav andthe name of the persam agency to receive the resident upon
ioral, educational and medical history; family and significant rel&lischargeif applicable.

: [ i . i History: CR 04-067 cr. Register September 2008&. 597 efl. 1-1-06;correc-
tionships; legal history; substancebuse history and any past;, 3 o intro) and 12 madmder 513,92 (4) (b) 7 Stats. Register Novem

treatment. ber2008 No. 635
2. A description of the residestturrent status, including ) . .
mentalstatus, medical needs, current activities, educational sta DCF 57.24 Resident rights. (1) The licensee shall be

tus, any currentand recent substance abuse usage and persdfigiwledgeableof and ensuréhat staf members and volunteers
strengths. observethe patient rightaind grievance resolution procedures in

(b) Children of esidents.Assessments of children of resident§: 51-61 Stats., and clDHS 94 for each resident who receives
arenot required. servicedor treatment of mental iliness, a developmental disabil

(2) TREATMENTPLAN. (a) Upon completion of the assessme ity, alcoholism or drug dependendyesidents that are not specifi

reauired under 1), the nroaram director shall devel it ally identified as coming under$1.61 Stats., and ctDHS 94
equired under sulfl), the program director shall develop a writ g o haye rights and grievance resolution procedures that are

tentreatment plan with the participation of tfesident, a parent comparableo those found in §1.61, Stats., and cDHS 94

or guardian and the legal custodian, if available, and the person T
who will provide the required services to the resident. A-com .?2) A copy of the DHS 94 patiesttights and the group home
ievanceprocedure shall be posted in each grbgme in a

pletedtreatment plan for each resident shall be placed in the rdii€Ve ) X ©
dents record maintained by the group home undBIGF 57.38 prominentplace accessible to residents, fstaémbers and visi

ndshall incl Il of the following: tors
andsha clude all of the follo 9 Note: Patients’ rights information and posters can be obtainkedpat/dhs.wis-

1. A description of the residestStrengths, needs, and preferconsin.gov/clientrights/FormsPubsPosters.htm

ences. History: CR 04-067 cr. Register September 200®. 597 efl. 1-1-06; corree

2. Treatment goals for the resident and the time frames s made under £.3.92 (4) (b) 7.Stats. Register November 2008 No. 635

achievingthose goals. DCF 57.25 Medical care. (1) CoNSENT. (@) Any medical
3. A description of behavior interventionshe utilized with  examinationor service provided to a resident shall be provided
theresident. The licensee shall ensure that methods of behavisrily by an individual licensed to perform tagamination or ser
interventionare positive, based on the residemieds, stage of vice being provided. Before agxamination or service is pro
developmentand behavior and promote self control. vided, written consent to perform the examination or service shall
4. Specific services and supports to be provided to achieve bieeobtained as follows:
treatmenioals, and names persons, agencies or position titles 1, For a resident who is under 14 years of age, wigt@sent
responsiblefor providing servicesind implementing any of the of a residens parent or guardian.

treatmentgoals. 2. For a resident who is between 14 and 18 yefaage, con

5. Permanency planning goals. sentof the resident’ parent or guardian with the consent of the res

6. Goals related to independent living skillsthié resident is identwhenever feasible.
15 years of age or older 3. For aresident who is 18 yeafsage or olderconsent of

7. Specific indicators that treatmemjoals have been the resident is required unless the resident has been deemed
achieved. incompetenby a court and has a court appointed guardidegai

8. Any court ordered conditions. custodianjn which case the consent of the guardian or legal-custo

dianis required.

(b) Consent shall include consent to administer geray
dicalservices including sgery for life threateningituations
ena parent, cannot immediately be reachedrb® consent

9. Projected length of stay and conditions for disphar

10. Vsits to the resident by parents and other family memb
with the approval of the placing agency and in accordance wj

g'%];isn{;i?géjtgggségi tt?]ee?ggir;etnhta;r?(? fgpr)T[]:)”ropnatebrelatlons %y be obtained in an engancy situation where time or distance
. y Members. precludesobtaining written consent. Both the written consent and

11. Arrangements for public school attendance. any verbal consent shall be documented in the resiledord,

12. Consideratiorof the additional requirements for care oby indicating who obtained the consent, who gave the consent and
custodialparents and expectant mothers und®GH 57.36and  that persons relationship to the resident, and what specifie ser
carefor childrenunder 6 years of age undeDEF 57.37as appi  vicesare authorized by the consent. A verbal consent shall be
cable. valid for 10 calendar days, during which time there shall be a good

(b) Each treatment plan shall be reviewed at least once evtaigh effort to obtain written consent.
3 months. The review shall be conducted by all of the persons(2) MEDICATION ADMINISTRATION. (@) Information equired to
includedin the initial development of the plainpossible. All of administermedication.No staf membemay administer mediea
the following shall be reviewed and documented: tion to a resident unless the $tafember has received the group

1. Progress made toward achieving the goals establishedfine’s policies established under BCF 57.05 (2) (c)for
thetreatment plan and any barriers encountered in achieving g#ninisteringand monitoring medication use.
goals. (am) After receivingthe information described in sul2) (a)

2. Any changes in the treatment plargluding any changes staff shall receive the following:
to specific indicators of revised goals, time frames for achieve 1. Procedurdor administering the medication being given as
mentof treatment goals, and service providers. describedy the physician, pharmacist or as indicated on the label

(3) DISCHARGEPLANNING. (2) Preparation for disclgrshall Of anover the counter medication or a prescribed medication or
beginat the time of admission with the outlining of goals to b&oth. If the label on prescribed medication is not clesstaf
achievedand ongoing modification as progress towards goals difeémbershall contact the pharmacy that filled the prescripioon
tates. The group home shall document in the residerstord clarification.
effortsmade by stéfmembers to prepare the resident and the resi 2. Procedures for documenting the administratiomedica
dent'sfamily for dischage. tion as specified under suf®).
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3. The purpose of the medication. (b) Medication shall be locked and stoiiadh location that is

4. Any potential adverse sidefedts of the medication being inaccessiblgo children. Only staf members who are designated
administered. in writing by the program director shall have access to keys to the

5. Procedureto follow if a resident refuses medication,Medication. Prescription and over—the-counter medication shall

including refusal of psychotropic medication described in sub. NOtPe stored next to chemicals or other contaminants.
. (c) Medication shall be kept under acceptable conditains
6. Known drug allegies of the resident sanitationtemperature, light, moisture, and ventilation according
' . . i - to the requirements of each medication. Medication that requires
7. Any other information that may belevant to administra refrigerationshall be stored ia separate locked compartment or

tion of the_ m_edlcatlon. . L L containerthat is properly labeled, stored separately from food
(b) Limitation on who can administer medicatiokledication items, and kept inaccessible to children.

may be administered to a resident onlytfire presence of a staf - . -
me?/nberthat has been authorized in Wri%ing gy the program 4ireg () Medication for internal consumption shall be stored sepa
tor or the group home managés administer medication. rately from medication for external application.

(c) Self administration Medication may be self-administered t(et)h \Mthig. 72t' hours oﬁlhe medicatiorg etﬁpiratiqg dft"tfe' thﬁ
by a resident only under all of the following conditions: atethe meaication IS no longer in use Dby the resident for whom

2. o . . . the medication was prescribed or purchasedhe date the resi

1. Self-administration is authorized in writifigm the pre  yent is dischayed, unused medication shall be returned to a par
scribing practitioner _ _ ent,guardian, or legatustodian of the resident, for removal from

2. There is no demonstrated history of rikkt the resident the group home or shall be destroyed by the group home manager
may harm self through abuse or overdose. or returned to the prescribing pharmacy to be destroyed.

3. The resident treatment plan includes an evaluation by the (fy The group home shall maintain a log of medication
programdirector of the residerst’capability to self-administer gestroyed. The information logged shall be writtém ink and
medication. shallinclude the amount of medication destroyed, the name of the

4. The resident recognizes and distinguishesrtidication  staff member who destroyed the medication, and the name of the
or treatment and knows the condition or illness for which the me@sidentto whom the medication belongs. Wheneawedication
ication or treatment is prescribed, the correct dosage, and whemeleased to a residemparent, guardian or legal custodian, that

the medication or treatment is to be taken. information,including the name of the person receiving the medi
5. The medication is not a psychotropic medicatiodedined ~cation,shall be documented in the residemecord.
in sub.(7) (a) (9) The group home shall contact the local pdiicdestroy the

(3) MEDICATION ADMINISTRATION DOCUMENTATION. (@) medicationsor contact the Division Giter atthe U.S. Drug
Immediatelyupon administering medication to a residenti@sa EnforcemeniAgency (DEA) for instructions for destroying con
ident self-administering medication, tlstaf member adminis trolled substances.
tering or supervising the administration miedication shall write  Note: The address and phone numfugrthe U.S. Drug Enforcement Agency is
all of the following in the residerst’record: éggg North Vter Street, Milwaukee, WI 53202, or call (414) 297-3&&ension

(7) PsYCHOTROPICMEDICATION. (@) Definitions. In thissub
section,“psychotropic medication” means any drug thdect

1. Full name of the residem® whom the medication was
administered.

2. Date and time the medication was administered. themindand is used to manage inappropriate resident behavior or

3. Name and dosage of the medication administered or meglychiatricsymptoms and may include an anti—psychotic, ar anti
cal treatments received. depressantjthium carbonate or a tranquilizer

4. Signature of the stafnember who administered or super  (b) Rights of patients.A group home shall comply with the
visedthe administration of medication. provisionsof s.51.61 (1) (g)and(h), Stats., for each resident who

5. Any refusal of medication. is prescribed psychotropic medication.

6. Any adverse reaction to the medication and steps taken to(C) Non-emegency pocedures.A group home serving a resi
notify the residents health care provideparent, guardian, or dentfor whom psychotropic medication is newly prescribed shall
legal custodian. ensurethat all of the following requirements are met:

7. Any error in medication administration and the steps taken 1. A medical evaluation of the resident is compldiga phy
to notify the resideng physician as required in syb). sician detailing the reason for the type of psychotropic medication

(b) Each entry made under this subsection shall be writtenAfescribed. The evaluation or screening shall be documeinted
ink. theresident record within the first 45 days after the resident has

(4) ADVERSE REACTION TO MEDICATION. In the event of an frSt received a psychotropic medication. Subsequent evaluations
adversaeaction to any medication,staf member shall immesli of the resident related to the administration of psychotrmoidt

; ; ; . cationsshall be completed as recommended by the prescribing
ghe)l)s/iggg?, the residens’ parent or guardian and the attendin hysicianand the results documented in the residemttord.

(5) MEeDIcATION ERRORS. The attending physician shdle 2. The resident, if 14 years afe or olderand a parent, or

notified in the event of a medication errofhe department and 9uardianof the resident, have signed writteansent forms as
placingagency shall be notified as required inBSF 57.13 (1) requiredunder sDHS 94.03 unless psychotropic medicaticar®

(e)and57.135 administered per court ordelf the medication is administerger
(6) MEDICATION STORAGEAND DIsPOsAL. The licensee shall courtgrder there shall be a copy of the order in the resident’
: record.

complywith all of the following requirements for storing medica
tion:p Y gred g 3. All group home stéfunderstand the potential benefits and

(a) Medication includingver-the—counter medication sha"sideeifects of the medication and have received information-relat

be kept in the container in which it was purchased or prescribg@ to contraindicated medications. " .

No person may transfer medication that has been prescribed ofd) Emegency pocedures.For emegency administration of
purchased over-the—counter to another container or change &Réychotropic medication to a resident, a group home shall do all
label on any medication, unless tperson is a pharmacist asof the following:

definedin s.450.01 (15) Stats. 1. Have authorization from a physician.
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2. Whenever feasible, obtain written informed consent from (e) Require a resident to march, stand, kneel, or assume and
aparent, or guardian, and the resident, if the resident is 14 ya@mainin any fixed position or assign work thainot therapeutic
old or older before using the medication unless the medicationasdnot a part of the resideattreatment plan.

administerecper court order () Release any noxious, toxic or otherwise unpleasant sub
3. Comply with the group homeémegency medical proee stancesiear the eyes or face of a resident.
dures. (9) Authorize, direct or ask a residentiscipline another resi

4. If written informed consent @f parent or guardian of a thedent.
residentwas not obtained before administration of the medication (h) Discipline one resident for the behavior or actibanother
notify the parent or guardian by phone as soon as possiblefollgusigent.
ing emegency administration and documéim¢ dates, times, and
personmotified in the residerg’treatment record.

5. Document the physiciamteasons for ordering ergency
administrationof psychotropic medication ithe residens treat
mentrecord.

(e) Revocation of consent ocefusal to take.1. A residents

(i) Employ any measure that the §tafember or volunteer
knowsor should know is aversiveruel, humiliating or that may
be psychologically emotionally or physically painful, discom
forting, dangerous, or potentially injurious to a resident.

()) Use any mechanical restraint or equipment that restricts the

. movementof an resident or a portion of the resideriibdy as
parentor guardian may revokeonsent for non—emgency use of

) | e : . behaviorintervention.
sychotropicmedications aany time, as provided under3dS . . .
84%103 P y P (k) Use a prone restraint that places a resident in a face down

2. When a consent is revoked, the group home shall do a”pc%smonas behavior intervention.

the following: (2) TiMe-outs. (a) As used in this subsection, “time—out”

a. Administetthe medication pursuant to a court order or %dear}sahbehavllor |nter\t{ent|oftechn|%ue ':r;at |nv?:]ves brief peri

prescribedby a physician to avoid serious physical harntht® sotp ¥S|ca separation of a resiaent from o ers_.

residentor others. (b) A time-out may not be used for the convenience of staf
b. Inform the prescribing physician and the placing person mbersor volunteers, as a substitute for supervision of a resi

agencyof the consent revocation and document the revocationdf't:©" for a child under 3 years old. _ _ _
theresidents treatment record. (c) Areas used for time—outs shall be free of objects with which

; ; ident could self-inflict bodily harm, shall provide &f stafv
3. When a resident refuses to take a prescribed psychotr SI . h ; .
medication the group home shall do all of the following’ (%fffhe resident at all times amsthall be equipped with adequate

a. Document the residestreasons for refusal in the resident’ ventilationand Ilght.lng. .
treatmentrecord. (d) The use of time—outs shall be appropriate to the develop
mentallevel and the age of the residantd may not be for a period
Tongerthan the period of time necessary for the resident to regain
control. The maximum length of time that a resident may be in a

b. Notify the residens physician, the parent or guardian o
legal custodian and the residenplacing person or agencMot
fication shall be immediate if the residentefusal threaterthe time—outon each occurrence of a time—out is as follows-

residentswell“being and safety 1. For a child 3 through 6 years of age, a time—out may not
() Administration standals. In administering psychotropic ?xceedlo minutes. '

medication,a group home shall comply with requirements fo

administrationof prescription medication in this section antidi- 2. For achild 7 through 10 years of age, a time—-out may not
cally acceptable standards for good medical practice. Gonf§xceedl5 minutes.
manceto guidelines of the departmentivisionof disability and 3. For a child overllyears of age, a time—out may not exceed

elderservices for use and monitoring of théeefs ofpsychotre 30 minutes. The need for continued use of a time—out shall be
pic medications satisfies the requirement for clinically acceptabieviewedat least every 10 minutes and documented in the resi

standardsand for good medical practice. dent'srecord.

History: CR 04-067 cr. Register September 200®. 597 eff. 1-1-06; corree i i Mo ;
tionsin (3) (2). (5). (7) (¢) 2. made unde8.92 (4) (b) 7 Stats. Register November ‘(e)l A resident that is in a time—out shall be permitted use of the
2008No. 635 toilet if requested.

) o (f) Any resident that is in a time—out shall be within heaoihg
DCF 57.26 Dental care. Within 30 days after adm|SS|qn a staf member
to a group home, each resident overde of 3 years old who is (4 \wjthin 12 hours of occurrence, there shall be docurmenta

admittedto the group home for othéran respite care shall receivejon i the residens record of each time—out, including the name
adental examination unless an examination has been perforrB?%ach stdfmember involved, the length of the time—-oaid
within 6 months before the residentidmission. Subsequent éeniionalefor use. '

tal examinations shabiccur at intervals not exceeding 6 months
after the last examination or completion of treatment. (3) EMERGENCY SAFETY INTERVENTION. (a) A staf member
History: CR 04-067cr. Register September 2005 No. 58F. 1-1-06. may not use any type of physical restraint arsident unless the
resident’sbehavior presentn imminent danger of harm to self
DCF 57.27 Behavior intervention. (1) ProniBiTED  OF others angbhysical restraint is necessary to contain the risk and
MEASURES. No licensee, stifnember or volunteemay do any keepthe resident and others safe.
of the following: (b) A staf member shall attempt other feasible alternatives to
(a) Hit, shake, pinch, push, twist or use any other means tHgtescalatea resident and situatiobefore using physical
the staf member or volunteer knows should know may inflict restraint.
mentalor physical harm or actions that may be psychologically (c) A staf member may not use physical restraint as diseiplin
emotionallyor physically painful to a resident. ary action, for the convenience of the §tmkembey or for thera
(b) Verbally abuse a resident ese profanityor any language peuticpurposes.
thatthe staf member or volunteer knows or should know may rid  (d) If physical restraint is necessary undet (@ a staf mem
icule a resident. bermay only use the physical restraint in the following manner:
(c) Lock a resident in a room or any other place. 1. With the least amount of force necessary and in the least
(d) Use any item to cover a residsrtiead or face or wrap therestrictivemanner to manage the imminent danger of harm to self
resident’sbody with sheets, blankets, or any other material. or others.
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2. That lasts only fothe duration of time that there is an immi  (2) Wheneverpossible, each resident shall be givemppor

nentdanger of harm to self or others. tunity to participate in the selection and purchase of his or her
3. That does not include any of the following: clothing. _ _
a. Any maneuver or technique that does not give adequate(3) Eachr¢5|den1s clothing shall be regularly laundered and
attentionand care to protection of the residertead. in good repair

b. Any maneuver that places pressure or weight on the resi (4) Clothing purchased for a resident shall be the property of
dent'schest, lungs, sternum, diaphragm, back, or abdaraes ~ thatresident. The group home shall keep a log in eesilents
ing chest compression. recordof clothing purchases.

. History: CR 04-067 cr. Register September 2005 No. 58%. 1-1-06.

c. Any maneuver that places pressure, weight, or levenage
the neck or throat, on any arterr on the back of the residest’  DCF 57.29 Hygiene. Each resident shall be provided with
heador neck, or that otherwise obstructgestricts the circulation sufficientamounts of individually dispensed soap, clean towels,
or blood or obstructs an airwasuch as straddling or sitting on thetoilet paper toothpaste, shampoo, deodorant, and other personal
resident’storso. hygieneproducts that are gender specific to the resident popula

d. Any type of choke hold. tion. _

e. Any technique that uses pain inducement to obtair com History: CR 04-067 cr. Register September 2005 No. 58%. 1-1-06.

plianceor control, including punchingyitting, hyperextension of  pcpE 5730 Household duties. (1) Residents shall have
joints, or extended use of pressure points for pain complianceqpportunitiesto share inresponsibility for household duties or
f. Any technique that involves pushing on or into a resigenthoresappropriate to the residesitage, developmental level,
mouth,nose, or eyes, @overing the residemstface or body with health,and ability
anything, including softobjects, such as pillows, washcloths, (2) Householdduties of residents may not interfere with
blankets,and bedding. schoolattendance, family visits, sleep, studyreligious practice
4. Notwithstanding sub@. f., if a resident is biting himself andmay not violate the principles of nurturing care described in
or herself or other persons, a $taember may use a fingerin s.DCF 57.205
vibrating motion to stimulate the residentipper lip and cause the History: CR 04-067cr. Register September 2008. 597 eff. 1-1-06; corree
resident’smouth to open and may lean into the bite withlétzest tionin (2) made under 43.92 (4) (b) 7.Stats.Register November 2008 N635

amountof force necessary to open the res!deyaw L DCF 57.305 Spending money . (1) Each residenshall
(e) After an episode of physical restraint, a debrieBhgll e given a regulabaseamount of spending money appropriate
take place Wlth the resident and dtéiat were involved in the g his or her age and maturit@lder residents can be given oppor
physicalrestraint. tunities to earn extra money above and beyond the base-allow
(f) Each stdfmember who uses a physical restraintvho wit  ance.
nes_,sesthe_use of a physical restraint shall, _thhlrﬁMr_s of each (2) A resident spending money may not be withheld as a dis
incident,give the grounome manager a written description of th%iplinary action.
incident. Thegroup home manager shall document each incidentHistory: CR 04-067 cr. Register September 2005 No. 58F. 1-1-06.
including date, time, and a description of the circumstances of the
incident,and report the incident to the fieldioé that serves the ~ DCF 57.31 Food and nutrition. (1) Food shall be avail
group home and the placing agency as required undBC§ ableand provided to residents in Bafent quantities and vai
57.13(1) (c)and(5). Each description shall include afithe fol  eties,and shall provide for nutritional and dietary needs. Food or
lowing: modified diets ordered bg physician shall be provided for those
1. The name, age, and sex of each resident involved. residentswho have special needsln planning menus, the
. . S religious practices and cultural patterogthe residents shall be
2. The date, time, and location of the incident. considerecand foods dered accordingly Menus shall meet the
3. The name and job title of each takmber involved in the minimum nutritional requirements as found in Appendix B.
restraintand each sttfmember or volunteer who witnesstra (2) At no time shall food be withheld from a resident.

useof th? restraint. ) ) (3) Daily menus shall be written, kept on fded available for
4. Circumstances leading up to the use of restraint, the behgMeast 30 days after meals have been served.

ior thatprompted the restraint,fefts made to de-escalate the sit 4y gpqiledor deteriorated food shall be disposed of immedi
uationand the alternatives to restraint that were attempted. ately.

5. Adescription of the administration tfe restraint, includ (5) Preparedood shall be covered astored at temperatures
ing the holds used and the reasons the holds were necessaryinatprotect againstpoilage. Dry foods shall be dated and stored
6. The beginning and ending time of the restraint and how tierigid, covered containers or single use food storage plastic bags

restraintended. with azip top closure. Food in dented, bulging or leaking cans,
7. Behavior of the resident during and after the use of tie&in cans without labels, may not be used.
restraint. (6) Leftoverfoodthat is not served shall be marked with the

8. Any injuries sustained by a resident orfstaémber and date of preparation and refrigerated or frozen immediately for

anymedical care provided, including the name and title of the péateruse.
son providing the care. History: CR 04-067 cr. Register September 2005 No. 5@f%. 1-1-06.

9. Any follow—-up debriefing provided to residents andfstaf pcpE57.32 Education. (1) School age residents sha#
i oﬂ'ii“(’%’-(c)c(ﬁ*n?r‘él)ogzg;Eﬁgg%gﬁﬂ‘%“ggﬁgﬁg gggist'grl,\, 106, correc ¢ enrolledin school as soon as possible after admission to the group
No. 635 EmR1106 emeg. ct (1) (i), (K), t and recr(3), ef. 9-16-1L; CR 1-026 home. The licensee shall ensure that eaesident meets the
cr. (1) (i), (k). r and recr(3) Register December 20No. 672 eff. 1-1-12. schoolattendance requirements under ctib and118 Stats.,
unlessotherwise excused by schoofiofals.

DCF 57.28 Clothing. _ (1) The licensee shall ensure tha_t (2) A group home may not provide a home-based private edu
fundsallocated by the placing agency for the purchase of clothiggtionalprogram to residents unless the program is approved by
for residents are used in such a manner that residegieovided  the department of public instruction as a private school under s.
with clothing that is individually selected and fittethpropriate 118.165 Stats.
to the season, and comparable to that of others in the communityistory: CR 04-067 cr. Register September 2005 No. 5@¥. 1-1-06.
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DCF 57.33 Sleeping arrangements. (1) Each resident (2) TREATMENT PLANNING. The treatment plan developed
shallbe provided with a separate bed. A child of a resident whaders.DCF 57.23shall include goaland approaches for all of
is acustodial parent shall also have his or her own crib, bed, -or b following:
sinetas appropriate for the needs of the child and may not shargqa) Parenting skills. Parenting skills instruction that includes
a bed with his or her parent. all of the following:

(2) A resident who is 18 years of age or old®y not share 1. Prenatal and other health care services.

abedroom with a resident who is under 18 years of age. 2. Child development.
(3) No resident may share a bedroom wétHicensee, sthf 3. Bathing and hygiene.
pmrgrrg?seef,svolunteer household membeor with a visitor tothe 4. Child safety
(4) Male and female residents may not share the same bed 5. Child gg|da1_nce apd behavior management.
room. 6. Domestic violencéssues, sudden infant death syndrome,

. shakérbaby syndrome, and mentatalth and alcohol and other
(5) No more than 4 residents shall occupy any bedroom. Fg@#,q abuse counseling as appropriate.

a group home initially licensed after January 1, 2006, no more
than2 residents shall occupy a bedroom.
(6) A room that others must pass through to get to another par
of the group home shall not be used as a bedfoomresident. lowina:-
(7) Regularsleeping provisions for residents may notife 1g.F iv olanni d relationshi
any building, apartmentor other structure that is separate from - Family p annlng. gn re "?1 1onshIps. ) .
the group home structure on an unfinished attic, unfinished 2. Independent living skills, economic self-ftiency,
basementin a hall or in any other room that is not typicalsed Pudgetingand job skills.

7. Nutrition and meal preparation.
t8. Childcare options.
(b) Life skills. Life skills instruction thaincludes all of the fel

for sleeping purposes. No household member maemmitted 3. Accessing community resources, transportation, anel tran
to regularly sleep in any of these areas in order to accommodgitional housing.
aresident. (3) MEDICAL CARE FOR EXPECTANT MOTHERS. An expectant

History: CR 04-067 cr. Register September 2005 No. 59 1-1-06; mothershall be provided prenatal and postnatal frara a physi
EmR1106 emeg. am. (1), df 9-16-11; CR 11-026 am. (1)Register December  ¢ijan or a nurse—midwife licensed underdl.15 (3) Stats. The
2011No. 672 eff. 1-1-12. . : .

licenseeshall ensure that the expectant mother gives birth in a

DCF 57.34 Non-ambulatory residents.  The licensee medicalfacility.

shallensure that non—ambulatory residents receive care and si%r(‘}) HEALTH ;AITETY ANDt"r‘]’ELﬁAREﬁF CH'LDRENhﬁDF RE?'E}E'}"T?-
vicesaccording to that residesttreatment plan. elicensee shall ensure the health, satetg welfare of thehil-

History: CR 04067 cr. Register September 2005 No. 58. 1-1-06. drenof residents and provide care to those children in compliance
with this chapter
DCF 57.35 Additional requirements for group (5) CHILD CAREFORCHILDREN OF CUSTODIAL PARENT. (@) If the

homes providing respite care. (1) APPLICABILITY. Ifagroup residentis not onthe premises or is otherwise unable to care for

homeis licensed under &CF 57.51or approved under RCF his or her child, childcare may be provided on the premises only

57.515t0 provide respite care, the licensee shall meet the ad@f follows: _ _ B

tional requirements of this section. 1. Thestaf to child ratio may not be less than that specified
(2) STAFF. (a) Each stafmember who provides care far in Table DCF 57.36. If caris provided to a mixed—-age group of

respitecare resident shall have training or work experigakeed gg'.tjéfen&mz Stgjg;;g'g{:“&g&;ﬂ% RCFer?gif(sD shall be

to any specific condition or need of the residentfbom care is / P P PP )

provided. Staf members with no previous training or experien

working with the specific condition or need of a respite care re$

Table DCF 57.36

dents_hall receive at Ieas_t iBours of supervised experience o Minimum Number of Stdf
moreif necessary to provide competent care. Age of Children Members or Wlunteers to
(b) The group home shall designate by name or positionfa sfaf Children
memberwho will have primary responsibility for oversight of - -
respitecare residents. ZB\'(rth E[O 22 /Ye\a(ws ig
(3) PROGRAM STATEMENT AND POLICIES. The program state ol r?(.rso t023 ers 1:8
mentrequired under HCF 57.05 (1)shall address the purpose 32Yrs .to 4Yrs ' 1_'10
for which respite care is provided, compatibility of children with Y : 05 Y : 1:13
diverseneeds and how the respite care program relates to other 5 Y;: tg 6 Y:: 1j17
programcomponent®f the group home. The policies and procs 6 Yrs. and Over 118

duresestablished under BCF 57.05 (2)shall include procedures

on as_sessing the medical a_nd diet_ary needs and behavioral ant®. The stadfmember or volunteer used to meetfstafchild
emotionalconcerns of a child admittetd the group home for ratios as defined irsubd.1. shall have completed the training

respitecare. requirementss set forth under BCF 57.37 (4)
History: CR 04-067 cr. Register September 200®. 597 eff. 1-1-06;correc- : : . :
tionsin (>1/) and (3) made undgerEB.QZ [()4) (b)7., Stats.Register November 2008 3. If Ch”dca.re ISpI’OVIded for payment, reimbursement or
No. 635 othercompensation to 4 or more children under 7 years otlage,
child care program must be licensed under@@F 2500r 251
DCF 57.36 Additional requirements for group (b) Childcare may be providedfgiremises only by a child

homes providing care for custodial parents and expec- careprovider that is licensed or certified under DICF 250 251,

tant mothers. (1) APpLICABILITY. If a licensee is licensathder Or 252 as applicable.

s.DCF 57.51or approved under BCF 57.515to provide care to (6) Non-cusToDIALPARENTS. The licensee shall give children
custodialparents or expectant mothers, the licensee shall meetdifieresidents the opportunity and encouragement to maintain
additionalrequirements of this section. involvementwith non—custodial parents.
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(7) Seace REQUIREMENTS. In addition to the floor space (b) When infants and toddlers are present, open stairways shall
requiredfor bedrooms under BICF 57.40 (6) (b) 3.there shall be protected at the top and bottom wathild safety gates. Gates
be at least 35 square feet of additional floor space in a bedroomdballhave latching devices that adults can open easily @mean
eachchild sharing a bedroom with a parent. gency. Pressure gates or accordion gates shall not be used.

(8) WaTER suppLY. The annual test of private well water under (c) Steam radiators, fireplaces, wood—burning stoves, electric
s.DCF 57.40 (3) (a) Zhall include testing for nitrate levels. Iffans,electric outlets, electric heating units and hot surfaces, such
nitratelevels are determined to be over 10 milligrams per tiier aspipes, shall be protected by screens or guards.

licensee shall give notice to the department fiefd@thatserves (d) Differences oklevation,including platforms, walkways,
the group home within 48 hours. balconiesand open sidesf stairways shall be protected by railing

History: CR 04-067 cr. Register September 200®. 597 eff. 1-1-06; corree i i i i i
tionsin (4), (2) (intro.) (5). (7) and (8) made undeta02 (4) (b) 7. Siats. Register atleast 36 inches in height and with bars no grehter 4 inches

November2008 No. 635EmR1106 emeg. am. (8), €f 9-16-11; CR 11-026 am.  apart.

(8) Register December 20No. 672 efl. 1-1-12. (8) WaTer. If an infant under 6 months old is in care, the
" ) ) annualtest of private well water requireshder sDCF 57.40 (3)
DCF 57.37  Additional requirements for care of chil - (3) 2. shall include testing for nitrate levels. If nitrate lewais

dren 6 years of age or younger . (1) AppLICABILITY. If & determinecto be overl0 milligrams per literthe licensee shall

grouphome is licensed underBCF 57.51or approved under s. give notice to the department fieldfiok thatserves the group
DCF 57.515to admit children under 6 yeaobage as residents or homewithin 48 hours.

if the group home provides care to a resident who is the custodi 9) NUTRITION AND FEEDING. (a) Food shalbe available to

parentof a child under the age of 6, the group home shall meet {ig; \tsand toddlers in accordanuéth the meal patterns consis
additionalrequirements of this section. tentwith those specified in Appendices B and C, as applicable.

(2) DeriTions. In this section: (b) If a microwave is used to heat or prepare food, procedures

(@ “Infant” means a child under one year of age. for heating and cooking infant formula, milk, or food in a micro
(b) “Toddler” means a child at least one year of age but lesaveoven shall be posted near the microwave.
than2 years of age. (c) Bottles shall not be propped. A child unable to hold a bottle
(c) “SIDS” means Sudden Infant Death Syndrome. shallbe held whenever a bottle is given.
(3) TREATMENTPLAN. A treatment plan is not required fdril- (d) Infants and toddlers shall not be put to bed with a bottle.
dren of residents. The treatment plan developed undeDEF (10) MebicAL care. Eachchild shall receive routine physical

57.23(2) for a resident under 6 years of age shall include:  examinationsind immunizations pursuant t®62.04 Stats.and
(a) Schedule of meals and feeding and types of foamh.DHS 144 by a licensed medical professional.

introduced. History: CR 04-067 cr. Register September 200®. 597 efl. 1-1-06; corree
S . . tionsin (1), (3) (intro.) and (8) made undel8.92 (4) (b) 7.Stats.Register Novem
(b) Toileting and diapering procedures. ber2008 No. 635EmMR1106 emeg. am. (8), r(11), ef. 9-16-11; CR 11-026 am.
(8), r. (11) Register December 20No. 672 eff. 1-1-12.
(c) Sleep and nap schedule.
(d) Communication r_nethods and comforting techniques. DCF 57.38 Resident records. (1) The licensee shall
(e) Developmental history maintainon the premises a record for each current resident. Each
(f) Medical history and medication management. recordshall contain all of the following information:

(4) StarrTRAINING. Each stdfmember who provides careto  (a) Residens first namejastname, and alias, if anglate of
a child under this section shall successfully compégtieast 10 birth, and gender
hoursof training in infantand toddler care; at least 40 hours or 3 (b) Recent photograph of the resident.

creditsof early childhood training and training in infant and child
CPR within 6 monthsafter beginning employment, unless th%pé%p\r/gtjeﬁtary placement agreement or court order or both as

staff member has previously received such trainingaantifica: . .
tion is current. The training in infant and toddler care shall incluge () Referral information such as court reports and assessments
instructionon SIDS riskreduction and shall be approved by thd/0M the placing agency _
department. (e) Name, addre_ss and telephone_ numbie_[he placmg

(5) DiaPERING. Wt or soiled diapers andothing shall be agencyparent, guardian, or legal custodian that is responsible for

changedoromptly Each child shall be changed on a surthe¢ the resident.

is cleaned with soap and water and a disinfectant solution after(f) Name, address, and telephone nurobére person or plac

eachuse. Soiled diapers shall be placed in a plastic-lined, covet@d agency and physician to be called in an g@ecy.

containerwhich shall be emptied, washed and disinfected .daily (g) If the group home is a family—operated group home, a com
(6) FURNISHINGS AND BEDDING. (@) Each child shall be pro Pletedform CFS-872A, Information for Foster Parents—Part A

vided with a bassinet, crib, or bed that is safe and appropriateddd a completed form CFS-872Bnformation for Foster
the needs of the child. Cribs shall have crib slats that are secufdgfents—PaiB. ,
fastenedn place and are spaced no mtran 2 3/8 inches apart ote: Form CFS 872A, Information for FostBarents — Part A and form CFS

- - . . * 872B, Information for Foster Parents — Part B can be found in the forms section of
Crib mattresses shall fit Snu9|yBaSS|netS. and cribs shall bege gepartment website ahttp:/dcf.wisconsin.gowr by telephoning any field
washedand disinfected between changes in occupafityetop  office listed in Appendix A.
bunk of a bunk bed shall not be used for a child under 4 years ofh) Treatment plan and reviews and post-disgaanian.
age. The top bunk shall have a safety rail if occupigda child (i) Currentmedical information including all of the following:

under 8 years of age. . o 1. Medical consent and signed releases.
(b) Pillows and sheepskins shall not be used with infants. 2. Name of physician and dentist.

__(c) The group home shall provide eating utensils and cups, 5 pates of medical and dental examinations and recommen
infant seats, high chairs, car seats, strollers, rocking chairs, talﬂgﬁonsfor follow—up care

andseating and other furnishings and equipment approgadate -
sizeand developmental level and the needstidren under 6 4. Immunizations.

yearsof age. 5. llinesses and accidents and dates of each.
(7) SAFETY MEASURES. (a) Strings and cords long enough to 6. Medications and treatments received and dates of each.
encircle a childs neck shall not be accessible to children. 7. Allergies, including allegies to food or medication.
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8. Physical limitations. (3) WATER AND SEWER. (&) Water supply 1. The group home

() Name of school and current grade. shallhave an adequate and safe water supply

(k) Religious preference. 2. If the group home'water supply is from a private well, the

(L) Incident reports involving thessident for whom the record Well shall be approved by the departmehmatural resources.
wasmade. Watersamples from an approveetll shall be tested at least annu

. . . ; ... ally for lead and bacteria by a laboratory certified undeAt.P
an c(irgl)s %isigggtgfnaﬁ ang/i é\elzlr(]jfg; rights that are denied or "m't@[ If the group home populatiancludes children under 6 years
P Y9 : old or expectant mothers, the water shall be tested as required in

(n) Inventoryof the residen$ clothing and other possessionss_l%CF 57.36 (8)or 57.37 (8) as applicable.
(0) Non-medical signed releases and consents. (b) Sewage.The group home shall have an adequate sewage
(p) Dischage summary disposalsystem. If the group home has a private sewage disposal
(a) Any other information as appropriate. systemthe system shall be approved by the appropdatern
(2) Resident records shall be maintained in a secure locati®@ntalapproving authority
pursuanto the confidentiality requirements inBCF 57.39 The (c) Water temperatwe. The group home shall be equipped
recordrequired in sul(1) shall be maintained by the licensewil  with a water heater sfigient to meet the needs of all residents.
theresident reaches the age of 19 or 7 years after the residefTthis hot water delivered to the group homisinks, tubsand
dischargedrom the group home, whichever is latfthe record showersshall not exceed1D°® Fahrenheit.
of a resident that has been disgjear may be storeaff the prem (4) HEATING, COOLING AND VENTILATION. (a) The group home
'SﬁS,bUt “Sgiﬂbfs 7mage FitVagabt|e tb0 tggﬁgesgf;ft;nleqt gepon requeRkllbe equipped with a heating system that is capable of main
tionin (2) made under 45,95 (4) () 7. Stats, Register November 2008 Negs  taninga temperature of at least®Bahrenheit.
(b) All rooms, including bedrooms must pmvided with ade
DCF 57.39 Confidentiality. Information and recordsn quateheating, cooling and ventilation.
residentsshall be kept confidential and shall be protected from (c) If the temperature inside the group home exceet80¢
unauthorizedexamination pursuant to 48.78and48.981 (7) enheitduring summer months, the licensee shall provide for air
Stats.,or where applicable §1.30 (4) Stats., and clbHS 92 circulationwith fans or by other means.
ton made under 85,63 (4) (5) 7. St Register November 2008 No 633 () The heating unit shall be maintairieck safe condition as
determinedby an annual inspection fan individual profession
SubchapterV — Physical Environment and Safety ~ ally qualified to conduct such inspections.
(e) Portable space heaters shall not be used.

DCF 57.40 Physical plant and environment. (f) Bath and toilet rooms shall have either a window that opens
(1) GENERAL REQUIREMENTS. (a) In addition to maintaining the or be equipped with exhaust ventilation to the outside.
premisesn compliance with state and local building coelguire (5) LicHTING. All habitable rooms shall have electric lighting

ments the licensee shall maintain the premises in a stajea@ g fficientto meet the needs of the group home and its residents.

rep:;lranr:j |g aclean, safe and s.anltalr.y Condltlon.b . (6) SeaceREQUIREMENTS. There shall be deast 200 square
_ (b) The department may require a licensee to obtainspee et of living space for each residentthe home. “Living space”
tion of the premises and of the heating, electrical, plumbing, wal

q d o p Homlth orobl [REludesany area that is used by a resident in daily living and
gQisf'ewage systems to determine if any safety or health problegs, desunfinished basement, attic, attached garage or similar

. . areas,not usually occupied by a resident in daily livinghe
(2) Exits. (a) Halls leadingo exits shall be clear and urob jicenseeshall ensure compliance wigl of the following space
structedat all times. At least one exit door shall be at least 3 faglquirements:

in ‘z‘g‘;t&” ai ing levels shall h q . (a) Bathrmom equirements.1. Bathrooms shall be indoors.
. starways serving or more Ievels shall have a doorat 5 - A group home serving only males or only females shall
eitherthe bottom or top of the stairwahich shall be kept closed |56t least one full bathroom that contains a toilet, sink, and a

atall imes. tub or shower available for use by residents. A group home ini
(c) 1. Habitable rooms on the second floor shall have accggfly licensed on or after January 1, 2006, serving males and
to at leas® exits. At least one of the exits shall be a stairway f@malesshallhave 2 full bathrooms that are gender specific, each
the first floor or to grade. containinga toilet, sink and a tub or showanless the department
2. If a child 6 years ofige or over occupies a room on the segrantsan exception under BCF 57.02

ondfloor, a window may be used as an exit if the window can be 3. A bathroonthat can be accessed only through a room used

openedfrom the inside without the use of tools, is at least 2£sa bedroom may not be counted as being available for use by res
inchesin the smallest dimension, & least 5 square feet in areajgentswho do not occupy that bedroom.

andhas a lower sill not morigian 4 feet from the floorand awin 4 |t the total number of residents and children of residents

dow escape ladder for use in an egegrcy evacuation. overthe age of 2 years exceeds 10, there shall be 2 full bathrooms.

3. If a child under 6 years of age occupies a room on the sec :
ondfloor, the second exit may be an additional stairway to the fil’tﬂa(b) Bedioom equirements.1. Eactbedroom shall have a door

floor or grade or an exit to a balcony that is not more thaeets eatteillows for privacy and window that allows natural light to

abovegradewith a floor that measures at least 3 feet by 3 feet an .
arail that is not more than 36 inches high. 2. At least one wall of each room used as a bedroom by-a resi
dentshall be an outside wall.

(d) Habitable rooms above the secdiodr shall have at least .
2 exits that are both stairways to the second floor or to grade or thatS: FOr group homes licensed before January 1, 2006, the floor
areto one stairway to the second floor and one stairway to gragaaceof each bedroom shall be as follows:
Windowsand balconies may not be designated as exits. a. A bedroom that is used by one resident dfilie at least

(e) Habitable rooms below grade shall have at leasitg. At 5 Square feet of floor space. _
leastone exit shall be a stairway to grade or a door that is below b. A bedroom that is occupied by 2 residents shall have at least
gradelevelthat leads to grade level by an outdoor stairwelye 50 square feet of floor space for each resident.
secondexit may be either a stairway leading to a first floor above c¢. A bedroom that is occupied by 3 or more residents shall
gradeor a window that meets the requirements in (@r2. haveat least 45 square feet of floor space for each resident.
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d. A bedroom that is occupied by a custogiatent and that ~ (11) Exteriorstairs, walks, rampand porches shall be main
parent’schild or children shalhave the additional square footagdainedin a safe condition and free from the accumulation of water

requiredin s.DCF 57.36 (7) ice, or snow
4. For a group home that is licensed after tifecéif’e date of (12) Dangerousquipment and harmful substances unneces
this rule, January 1, 2006, all of the following shall apply: saryfor the operation of the group home may nokept on the

a. A bedroom that is used by one resident dheaie at least premises. All necessary but potentially dangerous equipment,
80 square feet of floor space. If the resident is non-ambulatory!@¥ic Substances and medications shall be kecessible to res

usesadaptive devices for ambulating, the bedroom shall have! e_nts. ,
least100 square feet of floor space. History: CR 04-067 cr. Register September 2005 No. 5@f%. 1-1-06.

b. A bedroom that is used by more than one resident shall haveycF 57.42  Fire safety . (1) Svioke DETECTION. (@) Each
aminimum of 60 square feet #ibor space for each resident. Ifgroup home shall have a smoke detection system. syseem
eitheror both of the residents are non—-ambulatory or uses adap8yg|ibe an electrically interconnected systested by Underwrit
deviceSfOI’ ambu|a'[i0n, the bedroom Sha" ha.Ve at Ieast 80 Squ@}% Laboratory or a radio Signa|—emitting System which &as
feetof floor space for each resident. leastone centrally mounted alarm horn which, when activated can

5. The minimum space between beds, cribs, and bassingdeard throughout the premises.
shall be at least 2 feet. There shall be at least 5 feet of spaceb) A smoke detector shall be locat@ideach of the following
betweerbunk beds. The top deck of a bunk bed dhalht least |ocationsin the home:

3 feet below the lowest point of the ceiling and thehall be at 1. Head of every open stairway

least3 feet between upper and lower bunks. . .
. o ) . 2. Next to doors leading to every enclosed stairway on each
(c) Dining areas. Dining areas shall be of §isfent size to per  foor level.

mit all residents and sfetb sit down for meals at one time. 3. Every hall. Smoke detectors located in a hall shalbaot

(d) Kitchen. 1. The kitchen shall be equipped with a stovepacedmore than 30 feet apart nor mahan 15 feet from any
refrigerator,cooking and eating utensils, and any other applianggy|.

or utensilthat may be required to meet the needs of each resident. 5 Common use rooms, including living rooms, dinérgas

2. Each refrigerator and freezer shall be equipped withj@ungesfamily rooms and recreation rooms, except the kitchen.
clearly visible, accurate thermometerRefrigerators shall be 5. Bedrooms.
maintainedat 40 Fahrenheit or lower Freezershall be main
tainedat O Fahrenheit or lower

(e) Storage spaceA group home shall hawstorage space to

accommodatelothing and other personal items of eaefident
of the group home.

6. Basement.
7. Attic, if accessible.

(c) The smoke detection system shall be testéehst monthly
andresults documented and kept on file at the group home.
: ; (d) A smoke detector thé located in a room used as a-bed
(f) Study aeas. There shall be a quiet area in the group homr(e)om may be battery operated, free—standing and separate from

suitablefor study -
Laundrv. Laundry facilit hall b ilable t tththelnterconnected system.
(9) Laundry. Laundry facilities shall be available to meet the (2) FIREEVACUATION. (@) There shall be a diagrammatic floor

needof all residents. Any laundry equipmenttlire group home |
; : h an of the group home posted on each floor level ofgioip
shallbe installecand vented in accordance with the manUfaCtuﬁomeclearly indicating the direction of each exit fmegency

er’'s recommendations. :
7y St Each stai hall h handrail evacuation.
(. ) - AIRWAYS. Each Stalfway shall have a nan ral.. (b) Evacuation drills shall be conducted with residentszst
History: CR 04-067 cr. Register September 200®. 597 efl. 1-1-06; corree hi includi h . fth il
tionsin (3) (a) 2., (6) (a) 2. and (b) 3. d. made undeB=2 (4) (b) 7.Stats.Register MoNthly and documented, including the date and time of the drill,
November2008 2‘8 63508g§ction in E)sg (@) 2. mad(e)unffieg&%Z @ éb) Z.Sgaztz., the evacuation time and any problerscountered during the
RegisterAugust 201 No. EmR1106 emeg. cr. (7), ef. 9-16-1; CR 11— i i i i i
or. (7) Register December 20N0, 672 ef 1-1-12. drill.  An evacuation drillshall be conducted during sleeping
hours,or which, simulatesleeping hours at least once every 6
months.

an 5) dCo'f)rSJtﬁ ;Lt agedf églf?)?f\?é%tﬁ)l;et%?ugﬁgﬁ.be (plr)opyglr?ydgg\rl;n d(c) Staf members shall personally evacuageh resident with
. . . ﬁm’ited mobility or having limited understanding regarding evac
(2) Electricalsystems and appliances shall be in good repgjhionprocedures from the group home. If the group home-popu
andproperly protected. . lation includes a hearing impaired resident, there shall be written
(3) Tubsand showers shall have safety strips or other non-sfipocedurespecifying that ataf member shall immediately alert
surfacesapplied to prevent slipping. theresident in case of fire.

(4) Grouphomes constructed on or after thizefive date of (3) FIREEXTINGUISHERS. (a) Each group home shall have a fire
this chapterJanuary 1, 2006, shall provide ground fault outlets f@xtinguisherin the size, type, and location specified by the local
any electrical outlewithin 6 feet of a water source in bathroomsfire department. At least one fire extinguisher shall be located in
kitchens,laundry rooms, basements, in the garage and on the exte kitchen and on each floor level of the group home.
rior of the group home. (b) Each extinguisher shall be operablalatimes, inspected

(5) Staff members and volunteers shall use universal precai leastonce a year by a qualified fire safety expert and have a label
tionswhen exposed thlood and blood containing body fluids andndicatingits present condition and date of its last inspection.
tissuedischages. (4) FREsSAFETYINSPECTION. The licensee shall have annual

(6) Theindoor andbutdoor premises shall be free of hazard$ire safety inspection. The results of the inspection shall

(7) Thereshall be no flaking or deteriorating paint on exteriofePortedto the departmeriteld office that serves the group home

or interior surfaces. asrequired under CF 57.13 (9)

. P . History: CR 04-067 cr. Register September 2008. 597 efl. 1-1-06; corree
(8) No lead based paint or other toxic finishing material magsn in (4) made under 43.92 (4) (b)7. Stats.Register November 2008 No. 635

be used on the premises of the group home. EmR1106 emeg. am. (4), df 9-16-11; CR 11-026 am. (4)Register December
. . — . épllNo. 672 ef. 1-1-12.
(9) Stairways,halls, and aisles shall be maintained in goo
repair,adequately lighted and free from obstacles. DCF 57.425 Carbon monoxide detector . (1) A group

(10) Stairs shall have a non-slip surface. homein a one-unit or two—unit building shall have a functional
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carbonmonoxide detector installed in the basement and on eabhseof alcohol or drugs. For help in determining whetheivd action, criminal
floor level except the attic garage, or storage afemch unit conviction,or administrative rule violation substantially relates to the cachilofren

. - b consults.DHS 12.06
in accordance with the requirements 0f81.647 Stats. - . N o
Note: A one-unit building is a single family residence. A two-unit buildirg is (1m) In determining whether an applicant is fit and qualified,

duplexor two-flat. the department may consider any of the circumstanassDCF
(2) A group home in a building with at least 3 units shall hae’-50(1), 57.56 (1) and57.57 (1) (a)y an owneragent, stdf

one or more functional carbon monoxide detectors installed femberhousehold membeor other individual directly or ineli

accordancaevith the requirements of $01.149 Stats. rectly participating in the operation of the group home.

History: EmR1106 emeg. ct, ef. 9-16-11; CR 11-026 cr. Register December  (2) If the department has reason to believe that the physical
2011No. 672 eff.1-1-12. healthor mental health of an applicant, licensee, or household
(1) The liv- membermay endanger a residettie department may issue a

fdenlalor revocation of the license or may require that a written
r§(5::1temenlbe submitted by a physician, or if appropriate, by a

DCF 57.43 Furnishings and appliances.
ing space shalbe suficiently furnished and in a good state o

repair,maintained in a clean condition, and shall allow for free al . o i
informal use by residents. licensedmental health professional that certifies the condition

(2) Eachbed shall be of such size as to ensure comfort of t h?g individual and thepossible dct of that condition on the
X . ; ! " uphome or the residents in care.
resident. Each bed shall have suitable springs in good conditio

. . History: CR 04-067 cr. Register September 2008®. 597 eff. 1-1-06;correc-
aclean, comfortable mattress that is covered with a mattress padn (Im)made under 43.92 (4) (b) 7.Stats. Register November 2008 No. 635
and a waterproof covering when necessar\pillow, at least 2
sheetsa bedspread, and blankets adequate for the season. DCF 57.485 Determination of need. (1) NEEDDETER
(3) Thetop bunk of a bunk bed shalbt be used by residentsMINATION BEFORELICENSEAPPLICATION. No person may apply for
with conditions limiting mobility and shall have a safety rail ifalicense tooperate a new group home or for an amendment to a

usedby a child under 8 years of age. licensethat would increase the bed capacity of an existing group
(4) Triple—deck bunk beds shall not be used. homeuntil the department has reviewed the need for the addi
History: CR 04-067 cr. Register September 2005 No. 58f. 1-1-06. tional placement resources that would be made available by the

- o issuanceor amendment of the license and basified in writing

DCF 57.44 Sanitation. (1) All garbage containing food thata need exists for the proposed additional placement resources.
wasteshall be kept in covered, non-combustible watertight con (2) pocumenTation oF NEED. An applicant for a determina
tainers. Garbage shall be removed from the group home.dailytion of need under sukl) shall submit all of the following doeu

(2) Dishes,silverware, and utensils shall be maintained an#lentsto the department:
storedin a clean and sanitary mannéating and drinking utensils (a) A statement of support by one or more counties, the bureau
shall be thoroughly cleaned with degent and hot water and ¢ jilwaukee childwelfare, or the department of corrections-stat
rinsedafter each use. ) ing that the proposed additional placement resources are needed.

(3) Singleservice dinnerware and utensils shall not be used al()y A detailed description of the why there is a need for this
mealson a regular basis and may not be re-used. particulargroup home and any facts that support the applEant’

(4) All bed linens shall be changed at least once a weekgssertiorfor that need.
moreoften if necessary

History: CR 04-067 cr. Register September 2005 No. 58f%. 1-1-06. (C) A detailed plan for the operation of the proposed group

homethat includes all of the following:

SubchapterVI — Licensing and Enforcement 1. The numbersex, and age rangetb® children to be served.
2. The type of needs or disabilities of children to be served.

DCF 57.45 Group home location. (1) A person who 3. Number of stdflisted by job title, degree or certification,
operatesa group home shall be licensed by the department puf, 4fuli-time or part-time status.

suantto this chapter and 48.625 Stats. Only one group home .
licensemay be ispsued for any one Iocation.y group 4. A description of the proposed program and treatment goals.

(2) Foreach location proposed for licensure by an applicant thS' Trr:e '.Oc?t'?n ?f the group home and a drawing of the layout
in sub.(1), the individual, corporation, or agency as applicabl% Notg' %ezgltﬁzdgtggiﬁation of need documentation to the Department-of Chil
Sha” ma.ke a gOOd falth ffit to eSt_a_bhsh and maintain a co Ugrenand Families, Bureau of Permanence and Out-of-Home Care, Céifiar&V
nity advisory committee as specified iM8.68 (4) Stats. LicensingSection, 201 E. \Ashington Aenue, Madison, WI 53708.

History: CR 04-067 cr. Register September 2005 No. 58F. 1-1-06. (3) DEPARTMENT DETERMINATION. (@) The department shall

review anapplicants documents for completeness and may ask
alicensee may not accept any other license, including awaid the applicant for additional information that the department con

fareor child care license, perform a service, or conduct a busing&ersnecegsary to make the determination c_)f need.
on the premises, azombine group home activities with any-ser  (0) Within 90 days after the date on which tiepartment

vice or business owned or operateylthe licensee without the réceivedall required documents and information from an appli
written approval of the department. cant,the department shall send written notice of its determination

History: CR 04—067 cr. Register September 2005 No. 5@¥. 1-1-06. of need to the@pplicant. The notice shall state the specific reason
for the determination. If the department determines that the pro
DCF 57.47 Group home capacity limits. The com posedadditional placement resourca® needed, the notice shall
binedtotal of the number of residents residing in a family—epebe accompanied by the departmentertification of need.

atedgroup home and the number of children of the licensee shall(c) The department shall consider an application that remains

not exceed 10. i incompletefor a 90—day periodfter receipt of any documentation
History: CR 04-067 cr. Register September 2005 No. 58F. 1-1-06. to be withdrawn.

DCF 57.46 Other licenses and uses.  Upon licensure,

. Note: A certification of need allowa person to apply for a group home license.
DCF 57.48 General Cor!d|t|0n5 for approval of It does noguarantee that the department will issue a license nor does it guarantee any
application. (1) Any person licensed to operate a group homgacements.
shall be a responsible, mature individwélo is fit and qualified. (4) AppPeaL. (a) Anapplicant or a party adverselyefted by

Note: The terntfit and qualified” is defined in HCF 57.04 (15jo mean display determination issued under S(m) may request an administra
ing the capacity to successfully nurture and care for children and shall not incluc% - :
history of a civil action, criminal conviction administrative rule violation that sub | \?e h_earlng_ l{'n_der §27'42, Stats., from the depaﬂme_nF of adm_ln
stantiallyrelatesto the care of a child; a history of exercising unsound judgement; tgtration’s division of hearings and appeals by submitting a written
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requestor hearing to that dite so that it arrives there within 30 on other facilities licensed by the department shall be paid before
daysafter the date of the notice under s{#). theissuance of an additional license.

(b) The standardf review for the hearing shall be whether the (4) Exceptas provided in SDCF 57.50 (3) the department
record contains the quantity and quality of evidence that a reasoray not process aapplication for a license from a person who is
ableperson could accept as adequate to support the decisionprohibitedfrom licensure under £CF 57.500r who meets the

Note: To request a hearing, submit the request Bivision of Hearings and conditionsunder s48.715 (5) Stats., if the applicant has had a
Appeals,RO. Box 7875, Madison, i8tonsin 53707-7875 or deliver it to the Bivi |icenseor certification to operate a group home revoked or denied
sionat 5005 University ®e., Room 201, Madison, WI. L . h

History: EmR1034 emerg. ct, eff. 9-2-10CR 10-105 cr. Register July 2012 Within the last 2 years before the date of the application. A person
No. 679 eff. 8-1-12. is deemed ineligible to submit application for a license within

2 years from the date the person had a group home license revoked

DCF 57.49 License application. (1) Except as pro or denied.

vided in sub.(3), a person who wishes to operate a group homeHistory: CR 04-067 cr. Register September 2008®. 597 efl. 1-1-06; correc

shallsubmit to the departmean application signed as specified o oA00e us. Bsstmatl ooy o (o ef oNe t: or 1t Sope,

in sub.(2) at least 60 days before the date proposed to begin opgr1) (ibm), correction inﬁ(l) (im) made underls.92 (4) ((b)) (Z.S)tat?f.,Register
ating the group home. The application shall be made on tRecembe201l No. 672 eff. 1-1-12;EmR1034 emerg.cr. (1) (am), eff. 9-2-10;
department'sorm CFS 375 and shall be accompanied by all of tl%éSC 10-105 cr. (1) (am)Register July 2012 No. 67%ff. 8-1-12.

following: . -
. . DCF 57.50 Licensure prohibited. (1) The department
(@) The license fee required unden8.625 (2) (a)Stats. shall not license a person if any one of the following cireum

(am) A certification of need issued by the department underggncesexists:

DCF 57.485 (3) () . . . (@) The department has received certification pursuant to s.
(b) A completed DHS 64 background information disclosurgg 857(2), Stats., that the applicant or licensee has failed to pay
form which shall be completed and signed as follows: court-ordereghayments of child or family support expenses
1. If the applicant is one or more individuals, a backgrounglatedto the support of a child or former spouse or has failed to
information disclosure form shall be completadd signed by comply with a subpoena or warrant by the department of or a
eachindividual applicant and each household member who is ¢6untychild support agency related to paternity or child support
yearsold or older proceedings.

2. If the applicant is a corporation an agencya DHS 64 (b) The department has received certification pursuant to s.
backgroundnformation disclosuréorm shall be completed and 73.0301 Stats., from the department of reveredifying that the
signed by an authorized representative. applicantor licensee has a delinquent tax liability

(c) Inspection reports verifying that the proposed group (c) The licensee or applicant has given false information to a
home’sphysical structureglectrical, heating and plumbing sys governmentagencyfailed tosubmit a complete application, with
tems have been inspected and are in safe operating conditlwid relevant information, or failed to pay any fee, forfeiture or
accordingto applicable industry standards. assessmertdue to a government agency

(d) Documentation of &rts to establish and maintain the (2) The department may deny a license if any one of the fol
communityadvisory committee as required undeDEF 57.45 |owing circumstances exists:

(2). . (a) A person has behavior or a mental or physical condition

(e) Payment ofiny forfeitures, fees, assessments related to aihyt gives reasonable concern for the safety of residents.

licensesissued by the department to the applicant, or a written (b) Another group home operated by the licensee is in substan
statemensigned by arauthorized representative stating that nfa| non-compliance with the licensing rules or lasstanding

fees,forfeitures, assessments are owed. fines or forfeitures.

(f) Proof of the insurance required undeD&.F 57.08 (c) If an applicant, owneor licensee, a proposed or current

(9) A copy of the personnel policies required undddGF  staff membey volunteey householdnember or any other person
57.17(1) and any revisions as appropriate. who has or will have contact with residents is any offtflewing:

(h) A copy of the group home’policies and procedures 1. A person who is the subject of a pending criminal ghar
requiredunder sDCF 57.05 or who has been convicted of a felony or misdemeanor that sub

(i) Iftheapplicant for licensure is a corporation, proof of incorstantiallyrelates to the caref children or activities of the group

porationor authorization to do business insabnsin, asequired home.
unders.DCF 57.52 Note: Examples othages and dénses the department will consider in making

. . mﬂetermination under this paragraph that an act substantially relatesdare of
(im) A proposed per client rate that each group home Wgidrenare: sexual assault; abuse of a resident of a facility; a crime against life and

chargefor services provided in the current year and a proposedily security; kidnapping; abduction; arson of a building or of property other than

budgetwith the same cost categories as the departﬂmt and a building; robbery; receiving stolen property from a child; a crime against sexual
morality such as enticing a minor for immoral purposes or exposing a minor to harm

servicereport under DCF 57.62 (1) (a) ful materials; and interfering with the custody of a child. The list is illustrative. Other
() Any other information requested by the department.  typesof offenses may be considered.
Note: A copy of the application form CFS 375 may be requested in writing orby 2. A person who has been determined by a government
phonefrom the appropriate field fife listed in Appendix A. The completed applica agencyto have abused or neglectedhild or who has been deter
tion and license feshould be returned to the fieldioé from which the application minedto have committed an fefhse that is substantially related

wasreceived. h f child A f th h
(2) If an applicant for licensure is an agencyorporation, an tothe care of chi ren or act|V|t|e§ O,t € group home.
authorizedrepresentative of the agency or corporatioagica 3. A person against whom a finding of abuse or neglect or of

ble shall sign the application. If the applicant fioensure is one @ Mmisappropriation of property of a client has been entered on the
or more individuals, the application shall be signed by each indlisconsincaregiver registry maintained by the department pur
vidual. suantto ch.DHS 13

(3) A licensee applying for a license for an additional group 4. A persorwho is the subject of a court finding that the-per
home location shall be in compliance with this chapter in thgonhas abandoned, abused, or neglected a child.
operationof the existing group home and in compliance with reg 5. A person who fails to submit a DHS 64 background infor
ulationsfor any other facility licensed by the department and-openation disclosure form completegnder the requirements of s.
atedby the licensee. Any forfeitures due undet&715 Stats., 48.685 Stats., and ciDHS 12 and this chapteor a person who
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hasmade false statements on the background information disclo DCF 57.54 Posting of license and citations.  The
sureform. grouphome license and any exceptions to the license granted by

(3) If a persors license is denied or revokedder sub(1), the department under BCF 57.02 citations issued by the depart
reinstatement of the license is pursuans.#9.857or 73.030]7 Mentin its most recent inspection on the departnsefdrm
Stats. as applicable. CFS-294and any notice of enforcement action including notices

History: CR 04-067cr. Register September 2008. 597 eff. 1-1-06; correc  Of license revocation, non-renewal, or summary suspension shall
tionsin (2) () 3. and 5. made undef.8.92 (4) (b) 7.Stats.Register November 2008 be posted in a place in the group home where it capasdy
No. 635 CR 11-026 am. (1) (aRegister December 20NNo. 672 eft. 1-1-12. viewed by the public.

. . History: CR 04-067 cr. Register September 200®. 597 eff. 1-1-06; correc
DCF 57.51 Probationary and regular license. tion made under £3.92 (4) (b) 7.Stats. Register November 2008 No. 635

(1) Theinitial license granted to aapplicant for a group home _ _
licenseshall be a probationary license. A probationagnse DCF 57.55 Sanctions and penalties.  Thedepartment
shallbe valid for a period of 6 months from the date of issuanogay imposean order or penalty as provided i%8.715 (2)and
unlesssooner revoked or suspended. A probationary licerese (3), Stats.
berenewed for an additional 6—-month period. History: CR 04-067 cr. Register September 2005 No. 5@f. 1-1-06.

(2) If a probationary licensee wishes to apply faegular . . -
license the probationary licensahall submit to the department, PCF 57.56 License revocation. (1) In addition to the
the application and materials specified iIDEF 57.49 at least 30 €asondor revocation specified under ¢8.66 (S)and48.715 (4)

daysbefore the date the probationary license expires. and(4m), Stats., the department may revoke a regular or proba

(3) Upon receiptof a complete application for a regulartionarylicense under any of the following circumstances:

licenseand except as provided §1DCF 57.5Q the department __ (8) If an applicant, owneor licensee, a proposed or current
mayissue a regular license which shall be valid and contifared St&ff member volunteey householdnember or any other person

aperiod of 2 years unless sooner revoked or suspended. who has or will have contact with residents is any oftfiewing:

(4) If the licensee wishes to continue a regular license, the 1- A Person who is the subject of a pending criminal giar

licenseeshall submit to the department, the application and-maff Who has been convicted of a felony or misdemeanor that sub

rials specified in SDCF 57.49at least 30 days before the end Oﬁtantiallyrelates to the caref children or activities of the group

the2 year periOd' Uporeceipt of a Comp|6te application to eon ?\thg'. Examples othages and dénses the department will consider in making
tinuea regmar license, and except as prowdedlD(E 57.50the adetermination under this paragraph that an act substantially relatesdare of

departmentmay continue a regular license for an additional éhildrenare: sexual assault; abuse of a resident of a facility; a crime against life and
years. bodily security; kidnapping; abduction; arson of a building or of property other than
. . abuilding; robbery; receiving stolen property from a child; a crime against sexual
(5) If the department does not receive a complete applicati@brality such as enticing a minor for immoral purposes or exposing a minor te harm
to continue a regular license at least 30 days before the eadlof ful materials; and interfering with the custody of a child. The list s illustrative. Other

2 year period, the department shall issue a written warning to fiesof offenses may be considered. _

licensee.If the licensee fails to apply for a continuance of the 2. A person who has been determined by a government
licensewithin 30 days after receipt of the warning, the departmedgencyto have abused or neglecedhild or who has been deter
may revoke the license unde®CF 57.56for failure to applyfor minedto have committed an fehse that is substantially related

a continuance of the license as required in $8j.or take any to the care of children or activities of the group home.
otheraction appropriate to protect thealth safety and welfare of 3. A person against whom a finding of abuse or neglect or of
theresidents. a misappropriation of property of a client has been entered on the

_ History: CR 04-067 cr. Register September 200&. 597 efl. 1-1-06;correc-  \Wisconsincaregiver registry maintained by the department pur
tionsin (2) to(5) made under 43.92 (4) (b) 7.Stats.Register November 2008 No. suantto ch.DHS 13
635 '

4. A persorwho is the subject of a court finding that the-per

DCF 57.515 License provisions. The licensee may not S0nhas abandoned, abused, or neglected a child.
changea license provision without first receiving approval from 5. A person who fails to submit a DHS 64 background infor
the department. The licensee shall submit to the departsmenmation disclosure form completeshder the requirements of s.
written request for approval to amend the license. The requé8§t685 Stats., and ctDHS 12 and this chapteor a person who
shall identify the provision that the licensee wishes to havegasmade false statements on the background information disclo
amendedor included under the license and the specific reasosigreform.
that the provision should be amended iocluded under the  (b) The licensee or applicant has given false information to a
license. Receipt of an amended license from the departet@it governmeniagencyfailed tosubmit a complete application, with
be evidence of the departmemtapproval of any requestedheld relevant information or failed to pay any fee, forfeiture or
changego the license provisions. assessmerntiue to a government agency

Note: A request for approval for an amended license may be sent to theffesd of ; ; : ; ;
thatserves the group home. (c) The licensee failed to comply with the requirements in s.

History: CR 04-067cr. Register September 2005 No. 58¥. 1-1-06. DCF 57.62 (L)and(3).
(2) Uponreceipt of a notice of revocation, the licensee may
DCF 57.52 Corporate licensure. (1) Before a corpora not admit any child for care to the group home without written
tion may be issued a license to opemagroup home the corpera approvalof the department. By thefeftive dateof a license
tion shall be incorporated under the laws ofsébnsin or shall revocationthe licensee shall have arranged for dispbaif the
havewritten authorization fronthe department of financial insti residentsn the manner specified under®CF 57.20 (6)
tutionsto do business in stonsin. (2m) (a) If the department determines not to grant a license
(2) Thecorporation shall designate an authorized represen@ to revoke a license, the department shall notify the applicant or
tive who shallhave responsibility for the administration of thdicenseen writing of itsdecision and the reasons for that decision.
grouphome. Revocationof a license shall takefett either immediately upon
History: CR 04-067 cr. Register September 2005 No. 5f. 1-1-06. notification or 30 days after thaate of the notice unless the deci
sionis appealed underBCF 57.58 Whether the revocatishall
DCF 57.53 Transferability of license. A group home takeeffect immediately upon notification or 30 days after the date
licensemay not be transferred. of the notice shall be determin@daccordance with the criteria
History: CR 04-067cr. Register September 2005 No. 5@f. 1-1-06. foundunder s48.715 (4m) (apnd(b), Stats.
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138-1 DEPARTMENT OF CHILDREN AND FAMILIES DCF 57.61

(b) Upon receipt of the notice of revocation, and during argf hearings and appeals. A request for hearing transmittiea:-by
revocationproceedings that may result, the licensee may nsitmile to the division of hearingsnd appeals shall be considered
acceptfor care any child not enrolled as of the date of receipt fifed on the date and time imprinted by the diviseofdcsimile
the notice without written approval of the departmetitensing machineon the transaction report that accompaniesitoeiment.
representative. Documentgeceived by facsimile after midnight local time shall

History: CR 04-067cr. Register September 200&. 597 ef. 1-1-06; corec  be deemed filed on the first following business.day

tions in (1) (a) 3., 5., (2) and (2m) () made undeB2 (4) (b) 7.Stats. Register Note: A request for hearing can be submitted by mail or hand-delivertbe to
November2008 No. 635CR 11-026 cr. (1) (c)Register December 20No. 672 pjyision of Hearings and Appeals, at 5005 Universitie ARoom 201, Madison, WI

eff. 1-1-12. 53705-5400pr faxed to the Division at (608) 264-988B. copy of the request
shouldbe sent to the field fite listed in Appendix A that serves the group home.
DCF 57.57 Summary suspension of a license. (3) An appeal of a denial or revocation based on a certification

(1) (a) The departmermay close a group home by summarilyby the department of failure to pay court—ordered payments of

suspendinga regular omprobationary license if the departmensupportor failure to comply with a subpoena or warrant issmed

believesthe action is required to protect the health spfetgwel  the department shall be filed pursuant t@8.857 Stats.

fareof residents. Reasons for summary suspension include all of4) An appeal of a denial, refusal to renewevocation of a

the following: license based on a certification of tax delinquency from the
1. Failure of the licensee to maintain or restamgironmental departmenbf revenue shall be filed within 30 dagfier the date

protectionfor the residents, such as heat, watksctricity ortele  on which the notice of denial, refus@ renew or revocation as

phoneservice. requiredunder s73.0301 (2) (b) 1. bStats.

i iqj istory: CR 04-067 cr. Register September 2005 No. 5%f. 1-1-06;
. 2. The llcensee ora pe_rson under the suDerVISI.O.n of tEr#RllOG emeg. am. (3), df 9-16-1; CR 11-028 am. (3)Register December
licenseehas committed an action or has created a condition relgd11No. 672 ef. 1-1-12.
ing to the operatioror maintenance of the group home that
directly threatens the health, safety or welfare of any child under DCF 57.59 Complaints. Any person having a complaint

the care of the licensee. abouta licensed group home or a grdupme operating without

3. The licensee, an employee, a voluntearyrother person 2 license may submit that complaitat the department by tele
in regular contact with the residents in care has been convictedone facsimile, electronic mail, letter or personal intervieAv

or has a pending chge for a crime against life or a crime of bodilydepartmenticensing representative shall investigate each-com
injury. plaint. Thedepartment shall send a written report of the findings

4. Alicensee, stafnembey volunteer or anpther person in ©f that investigation to the complainant upon request.

f . . . . Note: A complaintshould be sent, phoned or delivered to the regional fiékof
regularcontact with the residents in care is the subject of a CUIT@gEqin Appendix A that serves the group home.
investigationfor alleged child abuse or neglecider s48.981 History: CR 04-067cr. Register September 2005 No. 58f. 1-1-06.

Stats.
5. The reasons specified undeDEF 57.56 (1) (a) SubchapterVIl — Rate Regulation

(b) Notice of summary suspension of a license may be written DCF 57.60 Rate determination. (1) The department
or verbal and shall specify the reason for the department actig|| determine the maximum per client rate that each goue
andthe date the action becometeefive. . ‘may chage for costassociated with room, board, administration,
(2) If the department determines that circumstances whigrvice provision, and oversight of youth in the group home based
causedhe action in sul(1) require the immediate relocation ofgn all of the following:
theresidents, the department shall order the liceos#ly and in 3y A maximum per client rate determined by trepartment
uriing {0 relocate e resdents to sutable fousing and 1 offftno group home may exceed
within 24 hours afier relocating the resident into that housing.atzlpo)r éapc%r glr'gEtpr?]tgrgéaéglseegegﬁ?&epetggﬁggllge;:z ?%%Egsr;ry
(3) Within 72 hours after the order in sift), the department é:ostsof the services provided by that group home.

shall either permit the reopening of the group home or procee to(z) A group home shall chge all Wsconsin public purchas

revokethe group home Ilcgnse. __ersthe same rate for the same services.
(4) Thedivision of hearings and appeals shall hold a prelimi pistory: EmR1106 emeg. cr, ef. 9-16-11; CR 11-026 cr. Register December

nary hearing within 10 working days after théeetive date of the 2011No. 672 eff. 1-1-12.
orderin sub.(1) to determine if the license should remain-sus .
pendedduring revocation proceedings. The division of hearings, PCF 57.61  Allowable costs.  In determining rates under
andappeals shall give written notice of the hearing to the licendéés Subchapterthe department may consider costs incufeed
andthe department. any purpose that is allowable under all of the following:

History: CR 04-067cr. Register September 2008. 597 ef.. 1-1-06; correc (1) Applicablefederal regulationsncluding2 CFR Part 225
tion in (1) (a) 5. made under®3.92 (4) (b)7., Stats.Register November 2008 No. 2 CFR Part 2305 CFR Part 745 CFR Par92 and48 CFR Part
635 31, except as provided in su2).

DCF 57.58 Appeal procedure. (1) Except as provided ~ (2) Reserves or profit as allowed under the following:
in subs(3) and(4), a department decision to dersfuse to renew _ (&) For nonprofit corporationseserves allowed under4.34
or revoke a license or to issue an order or decisiteuiaigthe  (5M) (b) 2, Stats. _
licenseeunder s48.640r 48.715 Stats., may be reviewed under (b) For proprietary group homes, profit allowed on an annual
ch. 227, Stats. basisis the smaller amount determined under the following 2

(2) A request for a hearing shall be in writing and submittgg&thodsof calculating profit:
to the department of administratisndivision of hearings and 1. The equity method is the sum of 7.5 percent of allowable
appeals.The request for a hearing shall be sent to the division@peratingcosts plus 15 percent of average net equity for the year
hearingsand appeals within 10 days after receipt of the notice b¥ this subdivision, “average net equity” means the avetage
the departmens action. A request for hearitigat is mailed to the of equipment, buildings, land, and fixed equipment minus the
division of hearings and appeals shall be considered filed with tAgerageaccumulated depreciation and average long term habili
division on the date of the postmark. A request for hearing tHigs for the year
is hand—delivered to the division b&arings and appeals shall be 2. The expenses methodli@ percent of allowable operating
considerediled on the date the request is received by the divisi@ostsfor the year
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DCF 57.61 WISCONSINADMINISTRATIVE CODE 138-2

Note: Further explanation is available in the departnséxitowable Cost Policy (n) Changes in any state or federal laws, rules, or regulations

Manual which is available in the Partner Resources/GramiisContract Administra ; ; en ; ;
tion section of the departmestivebsite ahttp://dcf.wisconsin.gav thatresult in any change in thiest of providing services, includ

History: EmR1106 emeg. cr, ef. 9-16-11; CR 11-028 cr. Register December 1Ng &Ny changes ithe minimum wage, as defined iM$.141 (1)
2011No. 672 eff. 1-1-12. (9), Stats.

(o) Competitive factors.

(p) The availability of funding tpay for the services to be pro
ed under the proposed rate.

(5) RaTE APPROVAL. (@) Each year no later than November
department shall notify each licensee that submittethtbe
ation as required under subgl) and (3) of the maximum

DCF 57.62 Rate methodology . (1) COSTAND SERVICE
INFORMATION. Each year by July 1, a licensee shall submit the fq};
lowing information to the department:

(a) A cost and service report in which the licensee reports
group homes costs, types of services provided, and number

g?}lgﬂgeens;i\r%egnlp_thrzgﬁ\tl)ggsfoyr%ﬁme report shall be submitted 5\ o\ echer client rate for the group home for the following year
p p - o ) ) Note: The natification will be sent to the electronic mail address that the licensee
Note: The cost and service repdorm is available ahttp:/dcf.wisconsin.gov/  hasprovided to the department.
childrenresidential/rate_regulation.htm . .
" , . (b) If the department determind®t a proposed rate submitted
57 (g%('ll')he group home’most recent audit report undeDEF undersub.(3) is appropriate based on the factors in ¢dj.the
: ’ departmenshall approve the proposed rate.

terr(li)er'\fAi(klu’\éUgﬂe A;?n\?lgﬁtuzsr?gITIEhoEi%(c:gn);eeaersngfl?ﬁgr tg?rélien‘i (c) Ifthedepartment determines that a proposed rate submitted
! p p undersub.(3) is not appropriate based on the factors in &tib.

ratethat no group hommay exceed for services provided in th(?he department shall negotiate with a licensee to determine an

following calendar year agreedo rate. The departmestipproved rate under pa) shall

(3) ProposEDRATES. (a) Each year no later than October lye pased on the factors in s(#).and additional relevant informa
alicensee shall submit to the department a proposed rate for §3g presented during negotiations.

following calendar year for each group home that the licensee

gge;e;:rensénIPereI;cCer:wbse?dem?halI submibe proposed rate on aexceptionto the departmerg’'maximum rate under su3) (b)if
P n-p ' . the department determines that the licensee has shown by clear
(b) Alicensee may request an exception to the departmegnd convincing evidence that the licenseebsts are reasonable

(d) The department may grant a licenseequest for an

maximumrate under sul§2) if the licensee provides a specializedynq necessary given the costs and benefits of the licersgee’

serviceor specialized programming to a specific population Qijajizedservice or specialized programming.
children. The exception request shall explain the benefits of the

serviceor programming and why the licensee cannot provide the (6) NoncompLIANCE. If a licensee does not submit all infor

. : e ; . mationas required under sul{d) and(3), the department may
f;;\lﬂ'gsgﬁg{f)géaﬁnngggo‘évmnrg]ti rrrzee(\qxdrgsutr?orr?rt]e. The eXCeptIO|r'anosesanctions and penaltieader SDCF 57.56and s48.715

Note: Therate request form is availabletutp://dcf.wisconsin.gov/childrenresi- Stajts"lndUd'ng license revocation. .
dential/rate_regulation.htm History: EmR1106 emeg. cr, ef. 9-16-11; CR 11-026 cr. Register December

o 2011No. 672 ef. 1-1-12.
(4) REVIEW OF A PROPOSEIRATE. In reviewing a proposed rate
submittedby a licensee under su), the department shall con DCF 57.63 Rate resolution. (1) Mebiation. (a) If a

siderall of the following: . licenseehas negotiatedith the department underBCF 57.62
(@) Whether the proposeate exceeds the maximum ratgs) (c) and does not agree to the departrsesgproved rate under

determinecby the department under syB). s.DCF 57.62 (5) (a)the licensee may request that the department
(b) The group home’most recent cost and service report undghd the licensee engage in mediation. A licensee shall send a
sub.(1) (a) requestor mediation within 5 business days after the date of the
(c) Thegroup homes most recent audit report under s{if). notice in sDCF 57.62 (5) (a) The request shall be sent by elec
(b). tronic mail to an address specified by the department.

(d) Whether the group honseteported costs are withirange Note: Requests for mediation should be senD@FCWLRateReg@wiscon-
sin.gov

of gimila_r costs reported by other group homes for similar items'(b) The department shall notify the licensiiehe date of the
andservices. , . . . mediation no later than 10 working days after receiving the
(e) The group home’per client rate in previous years. requestunder par(a).

(f) Changes in the consumer price index for all urban consum () The jssues discussed in the mediasioall be limited to the
ers,U.S. city average, as determined by the U.S. departmentgfio sin s.DCF 57.62 (4)

labor, for the 12 months ending on June 30 of the year in whicl

the proposed rate is submitted. departmenthall order a rate after considering the factors.in

(9) Changes in the consumer price index for all urban CONSURICE 57,62 (4)and relevant information presented duriregot:
ers,U.S. city averagefor the medical care group, as determined;nn and mediation.

by the U.S. department of lahdor the 12 months ending dane (3) ConTESTEDRATE. (a) A licensee may appeal the rate

(%) Changes inthe allowable cost of goup homes basedjore Y the department under s#) as a contested case under
rour 1227, Stats. A request for hearing nag submitted to the divi
currentactual cost data or documented projections of COStS.  gjo of hearing and appeals within 30 days after the date of the
(i) Changes in program utilization thafeat the per client rate. order.

()) Changes in the departmengxpectations relating to ser _ Note: Requests for hearing may be sent to the Division of Hearings and Appeals,
vice delivery POBox 7875, Madison, WI 53707

; ; ; b) The basis for a request for hearing shall be limited to the

(k) Changes in service delivery proposed loyaup home and (b) °
agreedo by the department. factorsin s.DCF 57.62 (4) _ _

(L) The loss of any source of revenue that had been used to pal ) Thedivision of hearings and appeals shall notify the parties
expensesiesulting in a lower per client rate for services. in Writing at least 10 days before the hearing of the date, time, and
m) V\}hether the group homis accredited by a national locationof the hearing and the procedures to be followed.

History: EmR1106 . ct, ef. 9-16-11; CR 11-026 cr. Register Decemb
accreditingbody that has developed child welfare standards. 201I15N%r.y 672”(;17. 1—1—elnz?.e gohe o reqiier Becember

(2) ORDERA RATE. If after mediation a rate is not agreed to, the
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Published under 85.93 Wis. Stats., by the Legislative Reference Bureau.

138-3 DEPARTMENT OF CHILDREN AND FAMILIES DCF 57.65

DCF 57.64 Extraordinary payments. (1) A licensee 3. Any services that are not being provided due to economic
may request that a Wtonsin public purchaser pay an extraordiconstraints.
nary payment in addition to the rate established undeD&s: 4. Documentation of the need fadditional services by a per
57.60to 57.63for a specific child in care. sonwith expertise in the child'type of needs.

(2) A licensee may request ant\ésconsin public purchaser 5. How additional dollars would be allocated and the means
may approve &hild-specific extraordinary payment if all of thepy which additional services would be provided.
following conditions are met: Note: An extraordinary payment request form is availabletet//dcf.wiscon-

(a) The child has service needs that are not accounted for inf@ov/childrenresidential/rate_regulation.htm
maximum per client rate for the group home as determined by (4) TheWisconsin public purchaser shall approve or deny the
unders.DCF 57.62 (5)pr57.63 as applicable. requesor recommend aalternative to meet the chitdheeds and

(b) The childs service needs are not paid for by anatberce. shall notify the licensee afhe determination within 10 working

- : safter receipt of theequest form. The &tonsin public pur
th a(tcazrg gﬁ %gsg&gacg'sﬁ)r’]rgg&"l'_l";’?eﬁulsed to cover eXpeﬂs%%g\sershalI send a copy of the licensee request, the signed

dateddetermination, and the justification for the determinatton

(3) A licensee shall submit a request for an extraordinary pgye ¢ " t within 20 d fth I _ | of
mentto the Wsconsinpublic purchaser on a form prescribed b hg rg(;:)l?ésrgen wiin ays ot the approval or hon—approval o
15

the department.. The request shall be dated and signed and inclu@gie: 'send the required information to the Department of Children and Families,
all of the following: Division of Safety and Permanence, Extraordiraayments Panel, 201 Eaghing-

(a) Name of the group homiicensee, and any authorized-rep©"Avenue, FO. Box 8916, Madison Wi 53708-8916.
resentative. (5) A licensee may not appeal the denial of a request for an

; : traordinarypayment under this section.
(b) Name of the child for whom an EXtraordmary payment ngistory: EmR1106 emeg. cr, ef. 9-16-11; CR 11-026 cr. Register December

being requested. 2011No. 672 eff. 1-1-12.
(c) Amount of the extraordinary payment requested and time ) )
periodthat the extraordinary payment would cover DCF 57.65 Advisory committee. ~ The departmerghall

(d) A rationalefor the request that includes all of the followingSonvenethe rate regulation advisory committee undet%s343
1. An explanation of the child’service needs (5), Stats. at regular intervals to consult with the department on

. itemsin s.49.343 (5) (a}o (c), Stats.
2. .The amount of mor.‘e}’ that the group home is CurrentryHistory: EmR1106 emeg. cr, ef. 9-16-11; CR 11-026 cr. Register December
spendingto address the chilsi'needs. 2011No. 672 eff. 1-1-12.
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